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IHonoxenue
0 LIKO0JIbHOM 0HO0JIMOoTe4YHOM (oHAE YUeOHUKOB, OPsAAKe ero popmMupoBanus,
y4yera, HCIO0JIb30BAHUA H 00ecrieYeHUsI COXPAHHOCTH
B MBOY «Kocbuuckas COILI»

1. O0mue moJ10xKeHUs

1.1. dannoe Ilonoxenue pazpadborano B cooTBeTcTBHH ¢ DepepanbHbiM 3aKkoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanum» ¢ uameHeHussMu ot 2 uronst 2021 rona,
@3 ot 29.12.94 Ne 78-®3 «O Oubnuoreunom nene» B penakuuu ot 11 urons 2021 r., Ipukazom
MunucrepctBa KyibTypbl Poccuiickoit ®@enepaunu ot 8 oktsa0ps 2012 roma N 1077 «O6
yrBepxkaeHun [lopsinika ydera JAOKYMEHTOB, BXOJSIIMX B COCTaB OMOJIMOTEUHOro (QoOHIa» C
u3MeHeHusMu Ha 2 ¢espanst 2017 roga, IlucemMoM MunucrepctBa 00pa3oBaHHMS M HAyKH
Poccuiickoit ®@enepanuu ot 08.12.2011r. Ne M/I-1634/03 «OO0 ucnonp30BaHUU YYEOHHKOB B
00pa3oBaTeNbHOM IIpOLIECCE», a TaKKe YCTaBOM 00pa3oBaTelNbHOM OpraHu3aluil U APYrUMH
HOPMAaTUBHBIMM  NPAaBOBbIMM  akTamu  Poccuiickoin  @eaepanuu, periiaMeHTHPYIOLIUMU
NesTeNbHOCTh OPraHN3alUi, OCYIIECTBISIONNX 00Pa30BaTENbHYIO JESTEIbHOCTb.

1.2. Hacrosimee Ilonmokenwe o 1konsbHOM OuoOimMoTredyHoMm ¢douae (nanee — Ilomoxenue)
orpeJieNiAeT MOPsI0K yuera OubanoTeyHoro (GoHIa U MEXaHU3M (OPMHUPOBAHUS, COXPAHHOCTU U
NPENOCTaBIIEHUs B TMOJb30BaHUE YYEOHUKOB, YUE€OHBIX MOCOOUH, Yy4eOHO-METOIAUYECKUX
MaTepHaioB 00ydarolMcs 00pa3oBaTelbHON OpraHu3alMu (Jajgee — IIKOJIa), OCBaMBAIOIUM
OCHOBHBIE 00pa3oBaTeNbHBIE MPOrpaMMbl B TpeAenax (QenepalbHBIX TOCyIapCTBEHHBIX
00pa3oBaTeNbHBIX CTaHJIAPTOB, a TaKXKEe 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
0o0pa3oBaTenbHON AESTEIHHOCTH.

1.3. ITonsaTus, ucnoas3zyemsle B [lonoxenun:

Yueonuk — yaebnoe uznanue, copepxaiiee CHCTEMaTUUECKOE M3JI0KEHUE YIeOHOW AUCITUTUTHHBI,
COOTBETCTBYIOIIEEe Y4eOHOW MporpamMme ¥ O(UIIHAIBHO YTBEPXKAEHHOE B KAUeCTBE JAHHOTO BHJA.
MoskeT ObITh IPE/ICTABIICH B EYATHOM U SJIEKTPOHHOM (opMme.

Yuebnoe nocooue — yuebHOe wu3naHue, NOMONHSIONIEE WJIM 3aMEHSIOIIEE YaCTHMYHO, WIH
MOJTHOCTHIO YIEOHHK, OHUIHATHHO YTBEPKACHHOE B KAUECTBE TaHHOTO BU/IA.

Pabouas mempaopr — yuebHOe TmocoOue, HUMeEroiee OCOObI AMIAKTUYECKUW —ammapar,
CIOCOOCTBYIOIIUN CAMOCTOSITENILHOM paboTe 00yJaromerocst HaJi OCBOEHUEM yueOHOTO TIpeAMETA.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTH MAaTEpUajoB, B TMOJIHOM oObeMe
o0ecTeYnBaOIIUX MPETNOoAaBaHNue JAHHOW TUCIHMIUIMHBI (aTIachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUTAHUPOBaHKE, CPEICTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIE U3JJaHUs, paboune IPOrpaMMBI U T.11.).



Cpeocmea o00yuenusa u eocnumanusa — Jpyrde UCTOYHMKM YydyeOHOW uHOpMaiuy,
MPEIOCTaBIIIEMbIE 00YJArOIINMCS B X0JIe 00pa30BaTEIbHOMN IEATETLHOCTH.

1.4. lenvto Hactosmiero IlomoskeHus sBiIseTCSs CO3MaHUE YCIOBHM JAJs MaKCHUMaJbHOTO
oOecrieueHust y4yeOHON JUTEPATypor OOYyYarOIIUXCS IIKOJBI, TOBBIIIEHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPaBUIbHOE, PAllMOHATEHOE HCIIOIh30BAHHUE MIKOIBHBIX
y4eOHHMKOB, OpraHM3anus paboThl cpeau OOYYaAIONMIMXCS W WX POAMTENEH I0 BOCIIHTAHUIO
OCO3HaHHOT0, OEPE)KHOT0 OTHOIIEHUS K YUEOHHKY.

1.5. Yuer nokyMeHTOB OMOIMOTEYHOTO (DOHA SIBISETCS OCHOBOW OTUETHOCTH U TIJIAHUPOBAHHS
NesITeIbHOCTH OUOIMOTEKH, CITIOCOOCTBYET 00ECTIEYSHUIO €0 COXPAaHHOCTH.

2. ®opmuposanue GpoHaa y4eOHMKOB 1 NMOPSAAOK yueTa (poHIa yueOHOM JUTEPaTypPhI
2.1.  KommiektoBaHue y4yeOHOro (oHaa 6MOIMOTEKH KOl IPOUCXOAUT Ha OCHOBE €XKET0/THO
yTBepkaaeMbix PDeepanbHbIX MepeuHell ydeOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BAaHUIO MPU
peanu3ali  MMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAHWTAIMI0 00pa3oBaTENbHBIX  IPOTPAMM
HayaJlbHOrO OOIIEero, OCHOBHOrO oO0miero, cpexHero ooOmiero oOpa3oBaHMs, IepedHei
OpTaHU3aIfif, OCYIIECTBISIIOIINX BBIMYCK YYE€OHBIX TOCOOMH, KOTOpBIE JOIMyCKAIOTCA K
MCIOJIb30BAHUIO MIPU peaTu3alii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAIMI0 00pa30BaTeNbHbIX
nporpaMM. ExxeroiHo yTBepkaaeTcs nepedeHb y4eOHUKOB U y4eOHBIX T0coOUi 00pa3oBaTeIbHOMN
OpraHu3alHH.
2.2.  OO0pazoBatenbHasi OpraHU3alus CaMOCTOSITENIbHA B BEIOOPE U ONpEIETICHUH:
* KOMIUIEKTa Y4YeOHUKOB, Y4eOHBIX IOCOOMH, y4yeOHO-METOJUYECKUX MaTepuaos,
o0ecrneunBaoIIKX NpenoiaBaHue yueOHoro npeamMera, Kypea, TMCIUIUIMHBL (MOYJIs);
e cpeactB oOy4yeHMss M BocnuTaHusa. BbiOop cpeacTtB oO0ydeHUss W BOCHHMTAHUS
onpenensieTcss cneruduko coaepxanus U GopMol opraHuzanuu oOpa3zoBaTEIbLHOMN
JesITeTbHOCTH.
2.3. llomonnenue yuebHOro ¢oHIa oOecneuynBaeTcs 3a CHET CpeACTB (enepalibHOTO,
pPETMOHANIBHOTO, MyHHIMIANbHOTO OromkeroB (c1.35, m.2 @enepanbHoro 3akoHa «OO0
oOpasoBanun B Poccuiickoit ~®enepanun»); HMHBIX HCTOYHHMKOB, HE  3alpeLICHHBIX
3akoHOJarenabcTBOM P®d, B T.u. 0€3BO3ME3HOTO MOXEPTBOBaHUSA (UINUYECKUMHU H/MIU
IOPUINIECKAMU JTIUIAMH.
2.4. B nensax obecnieueHus: oO0ydaronmxcss yaeOHMKaMH, y4eOHbBIMUA OCOOUSMH LIKOJIA MOKET
B3aMMOJICHCTBOBATh C JIPYTHMMHU 00IIe00pa30BaTeIbHBIMU OpraHU3alusIMU paiioHa, YTpaBIeHUEM
o0pa3oBaHMsL.
2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OuOinMoTeyHoro (oHJa IIKOJBbHBIX YYEOHHKOB  OCYILECTBISET JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. Jlomyckaercsi HCIIOJIb30BaHME Yy4e€OHO-METOJIMYECKUX KOMIUIEKTOB, BXOJIALIMX B
@enepalibHbIl  TepedeHb Y4YEOHMKOB, coIVIacOBaHHBIX Ha Ilemarornueckom coBere H
YTBEP)KJCHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7. Jns spdexTrBHON opraHu3anui 00pa30BaTeIbHON JIEATEIHOCTH HUCIIOIB3YETCs YUeOHO-
METOAMYECKOE 00eCTIedYeHHEe U3 OJJHOM NMPEMETHO-METOINYECKOM JTMHHH.
2.8.  Tlpomecc pabotsl o hopmupoBanuio GpoHIa yaeOHON JTUTEpaTypPhl BKIIOYAET CIEIYIONINE
JTarbI:
e paboTa meNarormyeckoro KojulekTuBa ¢ @DenepajabHbIM IE€peyHEM  y4EOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIH30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3AIUIX;
® [IO/rOTOBKA CITUCKA YYEOHMKOB, TUIAHUPYEMBIX K UCTIOIB30BAHUIO B HOBOM Y4EOHOM TOJY;
® T[penocTaBlCHHE CHHUCKa Y4eOHWUKOB IlemarorndeckoMy cCOBETY Ha COIJIACOBaHHE U
YTBEPXKJICHHE;
® JMarHOCTUKAa YPOBHSA OOECMEeYeHHOCTH OOydaroummxcsi YydyeOHOW muTepaTypod Ha
CIIeAYIONIHNIA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHI'C€HTOM OOYYaIONIMXCS, COCTABICHUE
NEepCHEKTUBHOTO MJIaHa KOMIUIEKTOBaHUs y4eOHoro (oHna;



e odopmiieHHe 3aKka3a y4eOHHMKOB M y4e€OHBIX MOCOOMH B COOTBETCTBHM C YTBEP)KJIEHHBIM
CIHUCKOM Y4€OHUKOB U TJIAaHOM KOMILJIEKTOBaHMUS;
e TPOBEJCHHME AyKLMOHAa M 3aKJIIOUYEHHE JOroBOpa C IOCTAaBIIMKOM O 3aKylKe ydeOHOM
JTUTEPATYPHI,

® [IpHEM U y4eT BHOBb MIOCTYNHUBIIEH yueOHOIl TuTepaTypsl B OMOIHOTEKY.
2.9. bubnuoTreunblii pOHJ MIKOJBHBIX YYEOHHKOB YYUTHIBAETCS M XPAHUTCS OTHEIBHO OT
OCHOBHOTO (JOH[A MIKOJIHHON OMOIMOTEKH.
2.10. K oéubruomeunomy ¢ondy yueonou numepamyper (yueOHomy (oHIY) OTHOCSTCS
yueOHUKH, yueOHbIe Tocobus, opdorpaduueckue cioBapu, MaTeMaTHYecKue TaOIUIbI, COOPHUKHI
yIpaXHEHUH U 3a71a4, TPaKTUKYMbl, KHUTH JUISl 9TE€HHSI, XPECTOMATHH, paboune TeTpaaH, aTiIachl,
KOHTYpHBIE KapThl B TEYATHOM M DJIIGKTPOHHOM BHJE, COJAEPKaHHE KOTOPBIX OTBEYAECT
TpeOOBaHUSIM rOCyIapCTBEHHBIX 00pa3zoBaTenbHBIX CTaHJIapTOB, o0ecreunBaroux
MPEEeMCTBEHHOCTh HM3YyUEHHUs JUCHUIUIMH U CHCTEMaTHU3WPOBAHHBIX MO 00pa3oBaTeNbHBIM
o0nacTsM.
2.11. JlokymeHThI, BKItoyaemble B (oHJ OMONMMOTEKH, Mapkupytorcsa. IIpu 3ToM MoOryt ObITh
WCIIOJIb30BAHbI IIITEMITCIN, KHIKHBIC 3HAKW, WHIUBUIyaJIbHBIC IITPUXOBBIC KOJBI, APYTUE BHJIBI
MapKUPOBKH.
2.12. JlokyMeHTBl MOCTYyNalT B OUOJMOTEKY M BKIIOYAIOTCA B OMOIMOTEYHBIH (GOHI B
pe3yibTaTe MOCTaBKU O00s3aTEIBHOIO H3K3EMIUIAPA, MOKYNKH (MOJMMCKH, OOMEHa, JapeHHus,
MO’KEPTBOBAHMSI,  KOMHMPOBAHUS  OpUTMHATOB W3  (¢GoHma  Oubimorteku). JIOKyMEHTHI,
MOJITOTOBJICHHbIE K IpHeMy B OuOnuoTeuHblil (oHa, moaBepraroTcs MEepBUYHOM 00paboTke U
WH/INBUyaTbHOMY YYETY.
2.13. JlokyMeHTBhl MPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiIagHas, akT),
BKJIIOYAIOIIUM CIIMCOK MOCTYIUIEHUH.
2.14. IlpueM JIOKYMEHTOB, MOCTYyMAaIOUIMX B OMOMMOTEKYy Oe3 NEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THON OCHOBE (00sI3aTeNIbHBIE 3K3EMIUISPHI, IENO3UTHBIE IK3EMILUIAPBI MEXITyHAPOIHbBIX
OpraHu3aiuii, 0e3BO3ME3/Hble MOCTYMJIEHUS W3 HEU3BECTHBIX W AHOHUMHBIX HCTOYHHMKOB),
odopmieTcss akTOM O IpUeMe JOKYMEHTOB.
2.15. IlpueM HOKyMEHTOB, MOCTYHAIOIIUX B OMOIMOTEKY OT IOPUANYECKOr0, (PU3MYECcKOro Juma
B BHUJIC JIapa C YKa3aHUEM €Tr0 Ha3HaueHUs JJIs MOMOJIHEHUsT 0ubimoTedHoro ¢houaa, opopmisercs
JIOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBUH € ['paxkmaHckuM kojekcoMm Poccuiickonn denepannn
(ct. 574, 582).
2.16. IlpumeM MOKyMEHTOB OT YHTATelel B3aMEH YTEPSIHHBIX M TMPHU3HAHHBIX PaBHOIIEHHBIMHU
yTpayeHHbIM, OQopMIILeTcs akToM O TMpHEME JOKYMEHTOB B3aMeH yTepsHHbIX. B akre
yKa3plBaeTcs  (GamMuiIus, WHUIUAIBl  YHTATeNs, CBEISHUS 00  YTepSHHBIX  H3JAHHSIX
(perucTpaMoHHBI HOMEp, KpaTKoe Oubanorpaduueckoe OMUCaHue U3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubarorpaduueckoe onrMcaHue U3gaHusl, eHa), MOANUCH YUTATEeNs]
Y TIPUHUAMAIOIIEN CTOPOHBIL.
2.17.  VYuér 6ubnuoreyHoro ¢oHna y4eOHOH JHUTEpaTypbl OTpa)kaeT IMOCTYIUIEHHE, BBIOBITHE,
o01Iyt0 BeJMYMHY (OHIA Y4€OHHMKOB, M CIy’)KUT OCHOBOM €ro NpaBWJIBHOTO (hopMUpOBaHMUS,
1[EJIEBOI0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHHSI KOHTPOJISI 32 HAIMYUEM U IBUKECHUEM
y4eOHUKOB.
2.18. Tlpomecc ydera 6ubmuoreyHoro ¢oHAa y4eOHHKOB BKIIFOYACT: MPHUEM, IITEMIIEICBaHUE,
pEerucTpanuio NoCTYyIJICHUs, paclipe/leIeHus 10 KJIaccaM, BBIOBITHS, a TaKKe MOABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.
2.19. Bce omepanuu mo y4eTy MPOU3BOJATCS 3aBEAYIOMIUM OUOIHOTEKOM, CTOMMOCTHBIA y4eT
BeneTcs OyxranTepueit, oOcimyxuBaromnieil mkony. MHBeHTapuzaius yueOHOro (oHIa U cBepka
JAHHBIX OMOIMOTEKU U OyXTanTepUn MPOBOAUTCS €KETOTHO.
2.20.  VYuer y4eOHOU JUTEpPATypPhl OCYIIECTBISIETCS TPYIIOBBIM ClIOCOOOM U BeeTcs B «KHure
cymmapHoro y4eta» (nanee - KCY) u (unun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O01OIMOTEKE MOCTOSHHO.
2.21.  KCY coCTOWT U3 TPEX YacTeu:




Yactp 1. [loctynnenue B ¢oua. B 3Ty yacTh 3ammchiBaeTcss o0Iee KOJIMYECTBO MOCTYHMHUBIIMX
y4eOHUKOB U UX CTOMMOCTb C 0OS3aTEJIbHBIM YKa3aHHEM HOMEpa M JaThl COIPOBOAUTEIHHOTO
nokyMeHTa. Homep 3anucu exeronno HaunHaercs ¢ Ne 1 u ua€r 1o nopsaky nocTyIuIEHUH.
Yacte 2. BpiObiTHe 13 ¢onHma. B 3Tolf yacTu 3ammuchIBalOTCS HOMEpPA aKTOB Ha CIIMCAaHUE
Y4eOHUKOB C yKa3aHHEM JaThl YTBEP:KJIEHHUs aKTa M OOLIEro KOJIMYECTBAa CHHCAHHBIX YUeOHHKOB
Ha o6myto cymmy. Hymepanus 3anuceil o BRIOBIBIINX U3JaHUSX U3 TOJa B IO/ POJOJIKAETCS.
Yacte 3. Utorm ydera aBmxeHus GOHIOB. B TpeTbell 4acTH 3amUCHIBAIOTCS MTOTU JBMXKEHUS
(dhoHIa y4eOHNKOB:
+ oOuiee KOJIMYECTBO MOCTYNHUBIINX YYEOHUKOB 3a TEKYILUH TOJI, HA CYMMY;
« 0011ee KOJIMYECTBO BHIOBIBIIMX YYEOHUKOB 3a TEKYLIHUI roj1, HA CyMMY;
+ oOuiee KOIMYECTBO YUeOHMKOB, COCTOSIIIMX Ha yueTe Ha | sHBaps MOCIEAYIOIIEro roja,
Ha CyMMYy.
2.21. WanuBuayanpHbld (TPyNIoOBOM) y4yeT y4eOHMKOB OCYILECTBIISETCS B KapTOTEKEe yuyeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha kaprouke ykasbIBaeTcs
perucTpaloHHbIl HOMep, Oubanorpaduueckoe onvcaHue ydeOHUKA, CBEICHHUS O KOJINYECTBE
MOCTYNUBLINX Y4€OHMKOB C yKa3zaHUEM IeHbl. [Ipu HEOAHOKpaTHOM MOCTYIUIEHUH y4yeOHUKa, HE
UMEIOLIEM OTJIMYMN, KPOME Tofja M3JAHMUsS U LEHBl, BCE IOCTYIUICHUS 3aHOCSTCS HAa €IUHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JOMOJIHEHUS U U3MEHEHMsI, TO Ha HErO 3aBOJIUTCS HOBAst
kapTouka. KapTouku paccTaBisitoTcs B yUETHYIO KapTOTEKY IO KJ1accaM, a BHYTPH KJIaCCOB — I10
npenMeram. [locne cniucanus Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KapTOTEKU.
2.22. YyeTHble KapTOYKM Y4eOHUKOB peructpupyrorcs B «KypHane peructpanuu y4deTHbBIX
KapTO4YeK OMOIMOTEYHOr0 (POHJIa MIKOIBHBIX YU€OHUKOBY, KOTOPBIA BEJETCS MO 00pasily: HOMED
10 OPS/IKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. VYyery mnoanexar Bce BHAbI YYEOHMKOB M Y4eOHbIX mocoOuil. Paboume terpanu,
JIUIAKTUYECKUE MaTepHuaibl, TaOJHIbl, NPONMUCH, KOHTYpPHBIE KapThbl, aTjiachl SBISIOTCA
JOKYMEHTaMU BpPEMEHHOro xapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydeTa TOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHATBIX NEPBUYHBIX YUETHBIX JOKYMEHTAxX MMPOU3BOJUTCS 3aIHUCh, TOATBEPKIAIOIIA,
YTO MOCTYNMBIINE JOKYMEHTBHI MPHUHATHI B OMOIMOTEUHBbIN (OHI Kak B 00BEKT 0c000 HEHHOTO
nBKUMOro numytectsa (manee - OLJAN) nin kak B 00bEKT HHOTO ABHKMMOTO UMYIIECTBA.
2.25. IlepBuyHble y4eTHbIE TOKYMEHTBHI, NOATBEpXKAaroue (HakT MOCTYIJICHHs, MepeJaroTcs B
OyXrajaTepuro JJis BKJIIOUEHUs B yueT OnOIMOTeYHOro oHa.
2.26. ExxexBapTaibHO, IpH yclioBUM U3MeHeHus coctaBa OL/IN, cBenenus o6 ob1ieM KoIn4ecTBe
U CTOMMOCTH JTOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (OHJA, KaKk O0OBEKT 0c0o00
LIEHHOT'O IBHYKUMOT'O UMYILECTBA, IEPENAIOTCS YUPEIUTEIIO.
2.27. B3aMeH YTepsSHHBIX WM HCIOPYCHHBIX YUYEOHUKOB TPUHUMAIOTCS JIpyrHMe KHHIH,
HEoO0XO/MMBbIe MIKOJe. YUeOHHKH, YTepsSHHbIE M NPHUHAThIE B3aMeH, yuuTbiBatoTcad B «Terpanu
ydera KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT UWTATENIeN B3aMEH YTEPSHHBIX».
2.28. Ydyer BKJIIOYAET PETUCTPALMIO IMOCTYMJICHHUS JOKYMEHTOB B OMONMOTEeuHbI (oHHA, HUX
BBIOBITHS U3 (DOH/A, UTOTOBLIE JJAHHBIE O BeMUuHE (00beMe) Bcero OMOIMoTeyHoro (GoHIa U ero
M0JIPa3/1eI0B, CTOUMOCTb (hOHJIA.
2.29. OcHoBHbIE TpeOOBaHMsI, IPEABABISIEMBIC K yUeTy OMOIMOTEYHOro GoHa:
*  IIOJIHOTA U JOCTOBEPHOCTh y4ETHON MH(OpMaIuuy;
*  ONEPaTUBHOCTH;
*  JJOKYMEHTHPOBaHHOE O(OpMIIEHHE KaXJ0To MOCTYIUIEHUS B (DOHJ M KaKJOr0 BBIOBITHS
u3 poHpa;
*  COBMECTUMOCTb TMpHEMOB M (opM ydeTa, HMX HAJISKHOCTb NpU MapajlIeTbHOM
WCIIOJIB30BAaHNN TPAJUIIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTHH yUeTa;
*  COOTBETCTBUE HOMEHKJIATyphl IOKa3aTejei yuera (oOHAA aHAJIOTMYHBIM I1OKa3aTeNsiM
rocyaapCTBEHHOM OUOIMOTEUHON CTAaTUCTHKHU.




3. llopsaaok BbIIa4YH M BO3BpaTa y4eOHHUKOB
3.1. Tlopsinox monb3oBaHUs yueOHOW JuTeparypoit onpenensercsa Ilonoxxenuem o 6ubnmoreke,
ITpaBunamu noab3oBaHus 6MOIHOTEKOM U JaHHBIM [lonokeHneM.
3.2. K oOyyarommmcs, OCBauBalollUM OCHOBHbIE 00pazoBaTelbHbIE MPOrpaMMbl B Ipejaenax
(benepanbHBIX FOCYJapPCTBEHHBIX 00Pa30BaTENIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOyuaromuecs, OCBaMBaIOIINE MPOTpaMMy Ha4aJIbHOTO 00111eT0 00pa3oBaHus;

« oOyuarommecs, OCBalBaroIKe MPOrpaMMy OCHOBHOI'O O0IIIEro o0pa3oBaHus;

« o0yuaromuecs, OCBauBaIOIIKE MTPOTpaMMy CPETHET0 00IIero 00pa3oBaHuUs.
3.3. Illkoma OecruiaTHO oOecneuynBaeT OOydarOUIMXCs ydeOHUKaMH, y4eOHBIMM M y4yeOHO-
METOJIMYECKUMHU TOCOOUSMHU B COOTBETCTBHUM C (eAepalbHbIM IMEpEeYHEM Yy4EOHHUKOB,
PEKOMEHI0BAaHHBIX (JOMYLIEHHBIX) K MCIIOJIb30BAaHHUIO IIPU PEATU3aMH UMEIOLINX aKKPEIUTALUI0
00pa3oBaTeNbHBIX MPOTPAaMM HA4YaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeIHero oO0IIero
oOpazoBaHusl B Ipenenax (eaepanbHbIX TOCYAApCTBEHHBIX OOpa30BaTEeNbHBIX CTaHIAPTOB.
ObecnieueHne 0O0y4alOMMUXCA yKa3aHHBIMH M3JAHUSIMU OCYIIECTBIISIETCS 3a CYET W3JaHUuM,
uMmeromuxcs B (OHJE WIKOJIbHOW OMOnMMoTekn. bubmuoreunslii (OHJ €XKErogHO MOMOIHIETCS
HEO0OXOUMBIMU y4eOHUKaMH, Y4€OHBIMU U y4€OHO-METOINYECKUMU MTOCOOUSIMHU.
3.4. YueOHast IuTepaTypa HMCIIONIB3YyeTCs HE MeHee 5 JeT, HO mpH cooTBeTcTBUM PDenepanbHOMY
crannapty u PenepaqbHOMY IMEPEUHIO YUeOHHMKOB MOKET MCHOJb30BaThes A0 10 et (muceMmo
MunucrepcTBa 06pazoBanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHuku, ydeOHble MOCOOMS U Y4YEOHO-METOAMYECKHE MaTepHalibl, HEO0OXOIUMBbIE
oOyJaromuMmcsi JJIi OCBOEHHMsSI Yy4eOHBIX MpPEIMETOB, KypCOB, IUCIHMIUIMH 3a Mpeeramu
denepanbHBIX  TOCYHApCTBEHHBIX  OOpa30BATEIbHBIX  CTAHAAPTOB, POTUTENH  (3aKOHHBIC
IPEJICTaBUTENN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIUAAM U JIETSIM C OTPAaHMYEHHBIMI BO3MOKHOCTSIMU 3/I0POBBSI, 00YJarOIUMCsT Ha
JIOMy TI0 OCHOBHBIM 00I11€00pa30BaTEeIbHBIM MPOrpaMMaM C HCIIOJIb30BaHUEM TUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUI Ha TEPHOJ] MOydeHHs] 00pa30BaHUsl YI€OHUKHU MPETOCTABIISIOTCS
B II0JIb30BaHUE OECIUIaTHO.
3.7. YueOHukH, yuyeOHbIE TOCOOMSI U y4yeOHO-METOIMYEeCKHEe MarepHhalibl (paboune mporpaMMel,
MOYPOUYHOE TUIAHMPOBAHKE, METOAMUYECKUE MOCOOUs U T.M.) JUIs JIMYHOTO TOJIb30BAaHUS YUUTENS
IIKOJIBl MTPHOOPETAIOT CaMOCTOSTENbHO. Eciy naHHBIE WM3JaHWS MMEIOTCS B HAIMYUHM B (HOHIE
OUOIMOTEKH, YUUTENS 00€CIIEUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.
3.8. YueOHukH, yueOHble U Yy4EOHO-METOAMYECKHE MOCOOMS IMPEAOCTABISIIOTCS 00y4aromuMCs
IIKOJIbI B IMYHOE MOJIb30BAHUE 110 OJIHOMY KOMILIEKTY CPOKOM Ha OJIMH T/l HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYyUEHHSI OHU pacCUYUTaHbl. BTOpoi KOMIUIEKT Y4€OHHMKOB MOKET OBITh BBIJIAH T10
3adBJICHUIO DPOAMTENEH B CBA3M C YXYJIUIEHHEM 3/0pOBbS OOydaroulerocs Npu HaJIUYUU
CBOOO/IHBIX IK3EMILIAPOB B ONOIHNOTEKE.
3.9. Ilepen Hauasiom y4yeOHOro roja OHOIMOTEKaph BBIAAET YYEOHMKM Ha KJIACC KIIACCHBIM
pykoBomutensim 1-11 kmaccoB mo rpaduky, YTBEpKICHHOMY JWPEKTOPOM INKOJIBIL. Bbigaua
y4eOHO uTepaTyphl KJIAaCCHBIM PYKOBOAMUTENSAM (pukcupyetcs B «KHUre Bbliaud y4eOHUKOBY» U
MOJITBEPKTACTCS MTOAMUCHIO KIIACCHOTO PYKOBOIUTEISL.
3.10. OGyyaromuecs: MWKOJIbI NMOJy4aloT Y4eOHUKU U yueOHble mocodus u3 ponma 6MGIMOTEKH y
KJIACCHBIX PYKOBOJUTENECH B Hauaje yuyeOHOTo roja. Beimaya yueOHHUKOB M ydeOHBIX MOCOOUM
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 kiaaccoB PUKCUPYETCs KIIACCHBIMH PYKOBOIUTENISIMU
B «BeomMocTH BeIJIauM U BO3BpaTa YUeOHHKOB» U MOJITBEPIKIACTCS JIMIHOH ITOANUCHIO OJTHOTO U3
poaureneil oOyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — JIMYHON MOJMMCHIO 00OYUYaIOLIEToCs.
«BemoMocTu BeIZIauM W BO3BpaTa y4eOHUKOB» XpaHATCS B OnOimoreke. KitlaccHbIe pyKOBOIUTEIH
1-11 kmaccoB MpoBOIAT Oeceldy-MHCTPYKTaX OOYYaroIIUMXCs CBOETo Kilacca M UX PpOJUTENeH
(3aKOHHBIX MPEACTABUTENEH) O MpaBUiIaxX MOJb30BaHUS yUEOHUKAMHU.
3.11. B uCKIIOUUTENBHBIX COydasx oOydaromuecs (JIOJUKHUKH, BHOBb NPHUOBIBIINE, a TAKXKe JUIs
noarotoBku k OI'D m EI'D, Ha nerHee oOydyeHue) MONy4arOT Y4EOHHKH y OHOIHOTEKApSI.
VYuebuuku st noaroroBku Kk OI'D u EI'D obyuarommmes 9-x u 11-x KiaccoB M BHOBB
MPUOBIBIIUM BBIIAIOTCSA TOJBKO MpPU HAIMYMKM HX B Oubnnoreke. Brigaua HeoOX0AMMBIX



y4eOHUKOB Ha JICTHUN MEepHOJ (PUKCUPYETCS B YUTATENbCKUX (OpMyIIsipax MO JIUYHYIO MOANUCH
oOydJaronuxcs.

3.12. Y4yeOHUKHM MOTYT OBITh BbIJJaHbI KaK HOBbIE, TAK M UCIOJIb30BaHHBIE paHee. B Teuenue ogHoi
HeJIeM 00y4JaroIIrecs JOIKHBI MPOCMOTPETh BCE YUeOHUKHU U yueOHbIe TOCOOUSs, BEIIAHHBIE UM B
auYHOe Tojb3oBaHue. [Ipu oOHapykeHUM JeQeKTOB, MELIAIOIIUX BOCIPHUATHIO Y4eOHOro
Marepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIOIIMWUCS WM €r0 POAUTENH (3aKOHHBIC
MPEJCTaBUTENIN) MOTYT OOpaTUTHCS B OMOIMOTEKY Ul 3aMEHBI €10 IPyruM. YUeOHUK MOXKET OBITh
3aMEHEH IpH ero Hanuyuu B honae Onbnmorexu. I1o ncreyeHnn ykasaHHOro cpoka IpeTeH3UH 10
BHEIIHEMY BUJY M KauecTBY y4deOHUMKa OMONIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTHh 3a
oOHapyXeHHbIE Je()eKThl B CHaBaeMBIX y4YeOHHMKaxX HECET TOT OOYUYaIOUIMICs, KOTOPHIH HMH
MOJIb30BAJICS.

3.13. B xonie y4eOHOro rojia W Mmpu Mepexoje OOydaromierocs B T€UEHHUE YYeOHOro roja u3
IIKOJIBl B JIPYryl0 OOpa30oBaTeNbHYIO OpraHM3alldi0 Y4eOHMKH, y4deOHble mocoOus, pabouue
TEeTpaAun W Y4eOHO-METOJAWYECKHE MaTepHalibl, TPEAOCTABICHHBIE B JIMYHOE IIOJIH30BAHUE
oOyyJaromuxcs, BO3BpallaloTcs B OMOJIMOTEKY IIKOIbL. B ciiyyae mopum win yrepu ydeOHHKa,
y4€OHOTO WIH Y4eOHO-METOAUYECKOTO IMOCOOMS, MPEIOCTAaBICHHOTO 00YyJaromeMycsi B JTUYHOE
MOJIb30BaHNE, POJUTENHU (3aKOHHBIE MPEACTABUTENN) 00d3aHbl BO3MECTHTh yLIEpO M BEPHYTH B
O01OIMOTEKY HOBBIN Y4eOHUK.

3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB Mepes MOJyYeHHEM JIOKyMEHTa 00 OKOHYaHUU IIKOJIBI
00s13aHbI OJTHOCTHIO PACCUUTATHCS C OMOINOTEKOH (IO 00XOTHOMY JIMCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOIO rojia OCYIIECTBIsETCs 10 rpaduKy, COCTABIEHHOMY
3aBenyroniel OMOIMOTEKOM W yTBEPKACHHOMY JHUPEKTOpOM MIKodbl. llpueM yueOHUKOB
MIPOU3BOJIUTCS:

« 0T oOyuaromumxcs 1 — 8, 10 k1accoB - KIACCHBIMH PYKOBOIUTENSAMU;

« or oOywaronmxcs 9 u 11 kiaccoB - 3aBenyromiel OMOIMOTEKOW COBMECTHO C
KJIacCHBIMU pyKoBoauTensiMu. KiaccHblil pykoBoautens obecneunBaer 100% sBKy
o0ydJaromuxcs co BCeMH yUeOHMKaMH B COOTBETCTBUH € TPapUKOM.

3.16. OOyuatomuecss 00s13aHbl C/aTh Y4YEOHHKM B IIKOJbHYIO OMOJIMOTEKY B COCTOSIHHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSAM 110 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OHOIMOTEeYHOrO hoHAa
4.1. Cpok ncrnosib30BaHus yueOHMKA HE MEHEE IISATH JIET.
4.2. BpiObITHE Yy4ueOHUKOB U3 (poH1a OMOINOTEKH POU3BOIUTCS MO MPUUMHAM:

*  BeTXOoCTH ((HPU3NIECKUN U3HOC);

*  YCTapeJoCTH IO COJIEPIKaHUIO;

« yrepe (C yKa3aHHeM KOHKPETHBIX 00CTOSATENbCTB YTEPH).
B akte o BbIOBITHH (DUKCHUPYIOTCS CBelleHUs 00 yueOHMKax, MCKJIIOYaeMbIX TOJIBKO MO OJHOM
MpUYUHE.
4.3. Cnrcanue y4eOHUKOB MPOBOJMUTCSA HE PeXe OJHOro pasza B roja. Ha kaxblii BUJ CHHCAaHUS
(«Betxuey, «YcrapeBiine Mo CoAepKaHUIO», «Y TEPSIHHbIE YUTATEISIMU») COCTABIISIETCS aKT B 2-X
IK3EMILIAPaX, KOTOPBIM MOAMUCHIBAETC KOMUCCUEN U yTBEPKAACTCA TUPEKTOPOM HIKOJbL. OauH
SK3EMILUIAp aKTa XpaHWUTCA B OMOIMOTEKe, APYrol mepesaercsl MoJ paclucKy B OyXrajiTepHuio,
KOTOpas. MPOM3BOJUT CHMCaHUE ¢ OanaHca LIKOJbl YKa3aHHOW B aKT€ CTOMMOCTH Y4YeOHUKOB.
CrucanHbple MO aKTy Y4YEOHHMKHM CAAIOTCSI B COOTBETCTBYIOLME OpPraHU3allMy [0 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHbI'M OT cZjauu Y4eOHUKOB BHOCSITCS Ha paCUETHBIHN CUET MIKOJIBI.
4.4. BpiObiTe y4eOHMKOB u3 (oHAa OubnnoTekn opopmiseTcss akToM 00 HCKIIOYEHUH U
OTpa’kaeTcs B KHUTE€ CyMMapHOro yuyeTa, a TaKKe B KapTOTEKe ydyeTa y4yeOHHUKOB. BrIObITHE
y4eOHBIX MaTEpPUAJIOB BPEMEHHOTI'O XPAHEHUS MPOU3BOANTCS B KOHIIE KaJ€HAapHOrO rojia 1o akTy
C yKa3aHUEM MPUUYUHBI: «MaTeprall BpeMEHHOT'O XPaHEHUS.
4.5. AKTBl Ha crHcaHWe Y4eOHHUKOB BHU3HMPYIOTCSI WIEHAMU KOMMCCHUHU IO COXPAaHHOCTHU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JUPEKTOPOM LIKOJIBI.



4.6. CrnucaHHble MO akTy Y4YeOHHKM MOTYT OBITh MCIIOJIB30BAaHbl JJIsI  HU3TOTOBJICHUS
JTUIAKTUUECKOT0 MaTepuana, JUisl pecTaBpallMOHHBIX pa0dOoT WM MEpeAaroTCsl OpraHu3alusM I10
3arOTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISALIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUHU,
MOCJIE CIIMCAHUsI MOXKET BBIJIaBaThCs 00yYarOUIMMCsl JUIsl IOJTOTOBKU K SK3aMeHaM, IepeaBaThCs
B yueOHble KaOMHETHI WIIM UCTIOIb30BaHbI JJIl PEMOHTA JIPYTUX YU€OHHKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C ACHCTBYIOUIMMH 3aIPELIAeTCs.

5. YdeT uTOroB ABu:KeHUs1 O0U0JIMOTEUHOr0 (hoHaA

5.1. Utorn nBuxeHusi GOHIOB MOABOIATCS B KHUIE€ CyMMapHOro ydeta OubnuoreyHoro (oHma
(w1 ApyroM perucTpe CyMMapHOTO y4yeTa, MPUHITOM B OMOIMOTEKE) HAa OCHOBAHWUHU JAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YEThIpe OOs3aTEIbHBIX IMOKa3aTeNsl: COCTOSUIO HAa HAdajao Toja,
MOCTYIUJIO 32 TOJl, BEIOBLIO 3a T'0Jl, COCTOUT Ha KOHeIl rofa. MIToroBsie TaHHBIE TIO JIEKTPOHHBIM
CETEBBIM YAAJICHHBIM JOKYMEHTaM TMPEACTABISIOTCS CICAYIOMUMH TOKa3aTeNIIMH  YUE€THBIX
€IMHHUIL: COCTOSUIO Ha Hayalo roaa, opopMIIEHO B JOCTYI B T€UEHHE TOJa, JOCTYM MPEKpAIICH B
TE€UEHHUE T0JIa, COCTOUT Ha KOHEIl T'oJ1a.

6. IIpoBepka HaJIMYUA JOKYMEHTOB 00/ 1M0TEYHOr0 (poHIA
6.1. Obs3arenbpHas HHBEHTApU3ALKs IPOBOJUTCA B CIECAYIOIIMX CIyYasX:
* TIpU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIMIIA;
* IIpH BBIBJICHUU (AKTOB XUIIEHUS WIN TOPUYU JOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€ACTBMs, MOXapa WIM JpPYrMX 4Ype3BbIYANHBIX CHUTyaluH,
BBI3BAaHHBIX HKCTPEMAIbHBIMU YCIIOBUSMU;
« npu nepenave Goxaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU PEOpPraHU3alMU U JIUKBUIAUN OMOIHOTEKH.
Jlis mpoBeieHUs IPOBEPOK JAUPEKTOPOM 00pa30BaTENbHON OpPraHM3allMd Ha3HAYaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEJICTABUTENb OyXTalTepUH.
6.2. [IpoBepka (oHAa B IJIaHOBOM HOPSKE OCYILIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa WIM €ro YacTH 3aBEpIIACTCS COCTaBICHUEM aKTa O pe3yJbTaTax
MIPOBEJICHUS MTPOBEPKU HAJIWYMS JOKYMEHTOB yueOHOro (hoHAa U MPUIIOKEHHUEM K HEMY CIIHMCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX [0 HEYCTAaHOBJIEHHOW npuunHe. B akte Qukcupyrorcs cBeleHus o
KOJINYECTBE:!
*  JIOKYMEHTOB y4eOHOro ()OoH/a 10 JaHHBIM YUeTa;
* JIOKyMEHTOB, UMEIOIINXCS B HATMUMH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOH[IE 110 HEYCTAHOBIECHHOM MPUYUHE.
B akre Taxke yka3pIBalOTCS HOMEpP M JaTa akTa O IPOBEIACHHUM MpPeIbIaylield MpOBEPKU. AKT C
NPUIIOKEHUEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOH NpUYMHE,
MOJNKCHIBAETCS MpeAceaaTeNIeM U YIeHaMH KOMUCCUU U YTBEPXKIAETCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIIBIEHMHM B IIpolecce TMNPOBEPKH (POHIA OTCYTCTBYIOUIMX JIOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJICHUS BHHOBHBIX JIHMI] YOBITKM 110 HEJOCTauye CIUCBHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOIATEIbCTBOM.

7. le1onpon3BOACTBO B OPraHu3anuu yyera Oudanoreqnoro gponaa

7.1. Opranuzamusi paboThl ¢ JOKYMEHTaMH 10 y4eTy OMOJIUOTEYHOro (POHIa OCYIIECTBISIETCS 10
IIpaBUJIaM BEJCHUS JEIONPOU3BOJICTBA.

7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYIIECTBISIETCS Y4YeT, IOJIEKAT TOCTOSHHOMY
XpaHEHHI0 KakK JOKYMEHTBhl CTporoi orderHocTH. IlocTossHHO, 10 NUKBHAAUMKU OUOIMOTEKH,
XPpaHATCS PEruCTphbl UHAUBUAYAIBHOTO U CYMMapHOTO y4yeTa JOKyMEHTOB OHOIMOTEeYHOTro oHaa
(perucTpanoHHble KHUTH, HHBEHTApHbIE KHUTW, KHUTH CYMMapHOTO y4eTa, YYeTHbIM KaTajor u
KaTaJIoTH).



7.3. B coOTBETCTBMM C MpaBWIAMH OpraHM3alMM TOCYJAapCTBEHHOIO apXMWBHOTO Jeia
YCTAHABIIMBAIOTCS CJENYIOIIME CPOKM XpaHEHUS JIOKYMEHTOB, OOECHEeUMBAIOIIUX YYe€T U
COXPaHHOCTH (DOH/IOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HakiaJHble, CUe€Ta, ONUCH, CHUCKA Ha IOCTYHAIOLIYIO
auTeparypy) — 3 roza;
* TPUXOJHBIE aKThl HA JIMTEPATYypy, NOJYyYEHHYIO OECIUIaTHO MU 0€3 CONMpPOBOAUTEIbHBIX
JIOKYMEHTOB, — 3 ToJ1a;
* KHUTa ydyeTa JIMTepaTypbl, yTEPSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 rona;
* AKThl HAa CIIMCAaHUE KHUT WU MEPUOJUYECKMX H3JIaHUH, YYETHBIE KapTOYKH, KHWKHbBIE
bopMyIIsIpBl CIIUCAHHBIX U3MaHul — 10 ner.
7.4. Ilo wucTedyeHMM CPOKOB XpAHEHHUS YYETHBIE JOKYMEHTHI IOJUIeKAaT YHUUYTOXKEHUIO B
YCTaHOBJIEHHOM HOPSJIKE.
7.5. Jlo OKOHuYaHMs OuepeJHON MPOBEPKM (POHAA XpaHATCA aKThl O pPE3yJibTaTax MPOBEICHHS
MIPOBEPKU HAINYUS JOKYMEHTOB OMOIMOTEYHOTO (POHA.

8. ObGecneyeHue cOXpaHHOCTH OMOJIMOTEYHOr0 OH/AA HIKOJIBHBIX Y4eOHNKOB
8.1. CoxpaHHOCTb (oHAa oOecreynBaeTcsi CO3/JaHUEM ONTUMAJIbHBIX YCIOBUH XpaHEHUs U
HCIOJIb30BaHUS YUeOHUKOB, a TAK)KE OXPAaHON UX OT MOPYH U XUILEHUH.
8.2. XpaHeHue yuyeOHMKOB OCYLIECTBISIETCS COIJIACHO JAEHCTBYOUMM MHCTpyKLusAM 1o oxpaHe
TpyJa U MoXKapHOH O€30MacHOCTH.
8.3. ®onn y4eOHMKOB pacroiaraeTcss ¥ yuuThIBA€TCs OT/IEIBHO OT OCHOBHOTO (hoH/A.
8.4. OTBETCTBEHHOCTh 32 OPraHU3alMI0 COXPAHHOCTU (oOHJIAa Y4eOHHUKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBeyI0Iero OnbInoTeKoil.
8.5. OTBETCTBEHHOCTDb 3a COCTOSIHUE U COXPAHHOCTh BBIJIAHHBIX YYEOHHKOB B T€UEHUE yUEOHOIO
roga HecyT oOydaroluecs, MnoJsib3yromuecs 3TUM QonaoM. OHM ke, IpU HEOoOXOAMMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B ciydae yrepu wiM mopyu yuyeOHMKAa POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBHUU C JICUCTBYIOIINM 3aKOHOAATEIILCTBOM.
8.7. B 1ensx KOHTPOJISA 3a COXPAHHOCTBIO YYEOHHKOB 00ydaromumucs 2 pas3a B roj (CeHTsI0pb U
anpesnb) OMOIMOTEKOM MPOBOJSATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS Y4EOHUKOB.
CBezieHus 0 pe3ynbTaTax peija JOBOJATCS 10 KIACCHOTO PyKOBOAMUTEINS, IPH HEOOXOJUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKu COCTABIISIETCS aKT.
8.8. Kputepuu no npoBepke COCTOSHUS YIEOHUKOB:

¢ HaJM4Me 3allMCHU O MPUHAJIEKHOCTH yueOHUKa 00ydaroimeMycs;

*  HaJMyMe BceX yYeOHMKOB HA MOMEHT NMPOBEPKHU (COTIACHO PacliCaHHUIO YPOKOB);

*  Hajuuue o0J0XeK Ha yueOHHKaXx;

* BHEIIHUU BHUJ yueOHHMKA (OTCYTCTBUE I'psA3H, HAJMHCEH, MOMITOCTEH, MOPE30B, PBAHbIX

CTpaHULl, OBPEXJICHUH NEePEIIETOB B yUeOHUKAX );
e g 1 —4 xnaccoB - HAIMYKE 3aKIA/I0K.

9. IlpaBniia MoJIL30BaHNUA Y4eOHHMKAMH 1JIs1 00y4al0IIMXCS U POAUTe el

9.1. OOyuaromuecss UMEIOT MPaBO IMOJNy4aTh Y4eOHUKH, MPETyCMOTPEHHbIE 00pa30oBaTEeIbHBIMU
IIporpaMMaMu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (oHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4yeOHUKH BBIIAIOTCS OOYYaIOIMUMCS CPOKOM Ha OJWH T'0Ji, HE3aBUCHUMO OT TOT0, Ha KaKo
CpOK OOydeHHsi OHHM pacCuuTaHbl, 0e3 MpaBa nepedayd M npojaaxu. Bo3BpaT yueOHUKOB
rapaHTUPYETCS POIUTEISIMH (3aKOHHBIMH MTPEICTABUTEISIMA).

9.3. YueOHMKM MOTyT OBITh BBIJAHBI Kak HOBbIE, TaK M MCIIOJb30BaHHbIe paHee. [IpoOieMsl
HEXBAaTKM Y4YEOHHMKOB peIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JaCTHOTO
LIEHTpa).

9.4. OOyuaromuecss TOJKHBI MOANMUCATh KaXIbl Y4eOHUK, MOITYYEHHBIH M3 (OHJA HIKOJBHOM
o6ubnnoreku (yaeOHbIi roa, haMuius, uMs, KIacc).

9.5. Y4ueOHUK J10JI’KEH UMETh JJOTIOTHUTEIbHYIO ChEMHYIO O0JIOXKKY.



9.6. B yueOHuKax Henb3s MUCaTh, PUCOBATh, 3arM0aTh U BBIPHIBATh CTPAHULIBI U T ..

9.7. OoOyuaromuecs 00s3aHbl BO3BpalllaTh IIKOJIbHbIE Y4YEOHMKM B ONPATHOM BHJE, IO
HE00XO/IMMOCTH PEMOHTHPOBATh UX.

9.8. YueOHMKHU JOKHBI BO3BpAIIaThCa B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B KOHILIE Y4€OHOTO
roja, 10 JIETHUX KaHUKYII.

9.9. Boimycknuku (9,11 kmaccoB) 00si3aHBl paccUUTaThCsl ¢ OMOJIMOTEKONW MO MCTEYEHHM CpOKa
oOyueHus (10 MOTy4YeHHs aTTecTaTa).

9.10. Ob6yuaromuecs, BbIOBIBAIOIINE B TEUEHUE Yy4eOHOro rojaa, o0s3aHbl caTh Y4€OHUKH Mepen
MOJTy4YeHHEM JIOKYMEHTOB.

9.11. B ciyuae mopuu uiau yrepu yueOHUKOB oOydaroniuecs: 00s13aHbl BO3MECTUTHh UX HOBBIMHU WJTH
PaBHOLICHHBIMHU I10 COTJIACOBAHUIO C 3aBEYIOIINUM OUOINOTEKO.

9.12. OTBETCTBEHHOCTb 3a COXPAaHHOCTb TIOJYYEHHBIX IIKOJIbHBIX YYEOHMKOB HECYT Kak
o0yyJaromuecs,, Tak ¥ UX pOJUTEIH (3aKOHHbIE MTPEJICTABUTENHN).

10. TpeGoBaHuUs K NCIOJIB30BAHUIO M 00€CTIEYEHNI0 COXPAHHOCTH Y4eOHNKOB

10.1. OOyuatomuecs: 00s13aHbl OEPEKHO OTHOCUTHCS K YUeOHUKAM, HE JIOMYCKAaTh UX 3arpsA3HEHUS
Y TIOpYH, IPUBOJAIIUX K TOTEpe HHPOPMALINH, YXYAMIAIONINX YI000YNTaeMOCTh, YCIOBUS YTECHUS
(ToTepst AIEMEHTOB M300pakeHUs, TSITHA, LAPANUHBI, OTCYTCTBUE OJHOW MM Ooyiee CTpaHUII,
CKJICBaHHE CTPAHUIl U TOBPEXKICHNWE TEKCTa WM WIUTFOCTPAIlM MPHU PACcKPBITHH, Aedopmaris,
MOTPEMaHHOCTh OJI0Ka WM MEePEIieTa).

10.2. IIpu wucnonb30BaHUU y4eOHHMKA MEPBOTO TOJd, OH JOJDKEH OBITh CAAH B IIKOJHHYIO
OMOIMOTEKY B OTIIMIHOM COCTOSIHMH: YHUCTBIM, IEJIBIM, 0€3 MMOBPESKICHUIN U MOTEPTOCTEH KOPEITKa,
yTJIOB IeperieTa, 0e3 OTpbIBa Mmeperuiera ot 0JIoKa.

10.3. ITpu ucnosib30BaHUM Y4€OHHKA BTOPOTO-TPETHETO TOJ1a, OH JOJKEH OBITh CIaH B MIKOJIBHYIO
OMOIMOTEKY B XOPOIIEM COCTOSHHUHM: YHCTHIM, LEJIBbIM, JOMYCKAIOTCS HE3HAYUTeNbHbIC
MOBPEKIACHHSI: MOTYT OBITH HEMHOTO TIOTPENIaHbI YT'OJIKH ITEePETIeTa, KOPEIIOK (HO HE TIOPBaH).
10.4. IIpu ucnonp30BaHUU y4eOHHKA YETHIPEX-TSTH JIET, OH JOJDKEH OBITh CAaH B IIKOJHHYIO
OMOIMOTEKY B YIAOBIIETBOPUTEIHHOM COCTOSHUU, MPUTOIHBIM JIJIS JATBHEHIIIETO WCITOJIb30BAHMS
YHCTHIM, JOIMYyCKaeTcsl HAAPBHIB Kopemika (He Oomee 1 cM. OoT Kpas) U TeperuieTa B MECTe €ro
COEIMHEHHUS C OJIOKOM.

10.5. Ilpu ucnonp3oBaHUM yueOHUKA IIECTH JIeT U Oosee, OH JOJDKEH ObITh CAaH B IMIKOJIBHYIO
OMOIMOTEKY B YIOBJIETBOPUTEIHHOM COCTOSHUU, MPUTOIHBIM JIJIS JATLHEHIIIETO WCITOJIb30BAHMS
YHCTHIM, JIOMYCKAaeTCs HAAPBIB Kopemika (He Oonee 2-3 c¢M OT Kpas) U MEperjieTa B MecTe €ro
COEIMHEHHUS C OJIOKOM.

10.6. Bce moBpexaeHus JOMKHBI OBITh aKKYPATHO CKJIECHBI MPO3pavyHOi OyMaroii, 1u00 MIMPOKUM
MIPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI 1esiTeIbHOCTH

11.1. JIupekTop IIKOJIBI HECET OTBETCTBEHHOCTb 3a OpPraHU3aIlMI0 pabOThl MO CBOEBPEMEHHOMY
MOTMOJHEHUIO OMOIMOTEeYHOro (OoHAAa IIKOJBHBIX YYEOHHKOB, oOOecreueHHne O0O0ydaroIuxcs
y4yeOHUKaMH, Y4e€OHBIMH TOCOOMSAMH, Y4EOHO-METOJUUECKUMH MaTepuaiaMu, CpeAcTBaMHU
0oOy4eHHs 1 BOCTTUTAHUSI.

11.2. 3amecturens JIUpeKTOpa IMIKOJBI MO Y4eOHO-BOCHHUTATENBbHOM paboTe omnpeaenser
MOTPEOHOCTh IIKOJBI B y4eOHUKAX, COOTBETCTBYIOLIUX MPOrpaMMaM OOY4EHMsI, OCYLIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHHWEM I€JarorM4ecKuMU paboOTHMKaMH B XoJe 00pa3oBaTeabHOMN
NESTeIbHOCTH y4eOHUKOB, Y4YEOHBIX MOCOOMH U y4yeOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBHM CO CIIUCKOM, OINPENEICHHBIM IIKOJIOW, COBMECTHO C YYHUTEISIMH MU 3aBEIyHOLINM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBIIIOJHEHUEM OOYyYaroluXcs €QUHBIX TpeOOBaHUM IO
UCIOJIb30BAHUIO M COXPAHHOCTU YU€OHHKOB.

11.3. KnaccHple pyKOBOAUTENHW HECYT OTBETCTBEHHOCTh 3a BOCIHTAHHE Y OOYyJaroUIuXcCs
Oepe’KHOro OTHOIIEHUS K Yy4yeOHOH KHHUTre, 3a COCTOSHHE Y4YeOHHMKOB M Y4eOHBIX MOCOOHUi
oOyyaroluxcsl CBOEro Kijacca B TEYEHHWE Yy4yeOHOro roja, CBOEBPEMEHHYIO Bbllauy (caady)



y4eOHUKOB, YYEHBIX M Y4e€OHO-METOJMYECKMX NOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, YTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MH(pOpMauuu 00
00€eCIIeYeHHOCTH y4eOHUKaMH, Y4eOHbIMH MOCOOUSMHU M Yy4eOHO-METOJAMYECKUMHU MaTepuaiaMu
o0ydJaromuxcs IIKOJbI, 32 OpraHU3alnio paboThl OMOIMOTEKH 0 BblJJaue U BO3BpaTy y4eOHUKOB,
y4eOHBIX MOCOOMH M Y4EOHO-METOAMYECKUX MaTepUajioB OOYYAIOIIUMUCS, 32 COXPaHHOCTh
6ubnmotreyHoro GpoHaa yueOHOM AUTEPATYPHI.

11.5. Ponpurenu (3aKOHHBIE MpPEICTAaBUTENN) OOYy4aAIOUIUXCSd HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIy4YEHHBIX YUEOHUKOB, YU€OHBIX TOCOOUN M yUeOHO-METOINYECKUX MAaTEpUAIIOB U
BO3MEIIAIOT UX YTPATY WU MOPUY OMOIMOTEKE IIKOJIBI.

11.6. OGyuaroniuecst HECyT OTBETCTBEHHOCTb 32 COXPAaHHOCTh Y4eOHMKOB, Y4EOHBIX MOCOOMHA U
y4e0HO-METOIUYECKUX MAaTEPHAIIOB, MOTYYEHHBIX U3 (POH/A IKOIbHONH OMOIMOTEKH.

12. 3ak0uuTe/IbHBIE MOJT0KEHUS

12.1. Hactosimiee I[lonoxenue o mKoabHOM OMOIMOTEUHOM (DOHJIE, MOpsAAKE €ro (GOpMHPOBAHUS,
yudera, MCIOJIb30BaHMs U 00ECIIeUeHUs] COXPAHHOCTH SIBJISI€TCS JIOKAIbHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercs Ha [legarormueckom coBeTe MIKOJBI M yTBep:kIaeTcs (60 BBOAUTCS B JieiiCTBHE)
MIPUKA30M IUPEKTOpa OPraHU3alMH, OCYIIECTBISAIONIEH 00pa30BaTEIbHYIO IEATEIbHOCTD.

12.2. Bce u3MeHeHMsI U JOMOJHEHUs, BHOCHUMble B Hacrosiuee llonoxeHnue, opopMIsiOTCS B
MUCbMEHHON (hopMe B COOTBETCTBUU JIEUCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepannu.
12.3. Tlonoxenue o O6ubOAMOTEYHOM (PoHAE 0Opa3zoBaTeNbHON OpraHU3alMM MPUHUMAETCS Ha
HEONPENENEeHHbIN CpoK. M3meHeHus u nonosnHeHus K llomokeHuio npuUHUMArOTCs B MOPSAIKE,
npeaycMoTpeHHoM 1.12.1. nactosimero Ilonoxxenus.

12.4. Tlocne npunstus IlonoxkeHus (WA U3MEHEHUN U JONOJHEHUN OTAEIbHBIX IYHKTOB U
pa3zenoB) B HOBOM peJakIK MpeIblIyIias pelakius aBTOMaTHYECKH yTPauuBaeT CUITY.
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