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Ioso:xkenue
0 HMIKO0JbHOM 0U0JM0TEe4YHOM (OoHIe YUeOHUKOB, MOPSAIKe ero popMuUpoBaHus,
yuera, HCI0JIb30BaHUs U 00ecneYeHusi COXPAHHOCTH
B MBOY «Kocbunckasa COII»

1. O0mue mos10:KeHUs

1.1. lannoe Ilonoxxenue pa3paboraHo B cooTBETCTBUU ¢ DenepaibHBIM 3akOHOM Ne 273-@3 ot
29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit denepanumn» ¢ usMeHeHUssMU oT 2 urois 2021 rona,
@3 ot 29.12.94 Ne 78-D3 «O 6ubnmoreyHom nene» B penakiuu ot 11 mtons 2021 r., [Ipukazom
MunuctepctBa KynbTypbl Poccuiickoit @enepaunu ot 8 oxTsiops 2012 roma N 1077 «O6
yrBepkaeHun [lopsinka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB OMOJMOTEYHOTO (OHIA» C
u3MmeHenusmMu Ha 2 despans 2017 ronma, IluceMom MuHuctepcTBa 00pa3oBaHUS M HAyKU
Poccwmiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 ucnoib30BaHUU YYCOHHKOB B
o0pa3oBaTeNnbHOM MpOIEecce», a TaKke YCTaBOM OOpa30BaTEIbHOM OpraHM3alli U JPYTHUMHU
HOPMAaTUBHBIMM  IIPaBOBbIMM  akTamu  Poccuiickoin  @epepanuu, periiaMEHTHPYIOLIUMU
JeSITeNIbHOCTh OpraHU3allui, OCYIIECTBISIONINX 00pa30BaTeNbHYIO A€ATeIbHOCTb.

1.2. Hacrosimee IlomoxkeHne o mKoJbHOM OubmmoredynoM Qounae (manee — IlomoskeHue)
oTpeseNsieT MOPSAOK yuera 6ubnuorednoro ¢poHaa U MexaHusM (HOpPMUPOBAHMS, COXPAHHOCTH H
NPEJOCTaBICHUSI B TOJH30BaHUE YYEOHHWKOB, Y4YEOHBIX IOCOOMH, Y4E€OHO-METOIUYECKUX
MaTepuajoB oOydarommmcs o0pa3oBaTeNbHON OpraHu3anuu (fajnee — IIKOoJa), OCBAaUBAIOLIUM
OCHOBHBIE 0Opa3oBaTeNbHBIE MPOrpaMMbl B TpeAenax (QenepaitbHBIX TOCyIapCTBEHHBIX
0o0pa30BaTeNbHBIX CTAHAAPTOB, a TAaKXKE 3aKperIsieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB
00pa3oBaTEeNbHON e TSIIEHOCTH.

1.3. TlonsTus, ucnonb3yemole B [lonoxeHunn:

Yueonuk — yaebHoe u3ganue, copepkailee CHCTEMaTHIeCKOE U3JI0KEHNE YIeOHOUW JTUCIIUTUINHBI,
COOTBETCTBYIOIIEE yueOHOU porpamMme U OUIIMANIBHO YTBEPKACHHOE B KAYECTBE JTAHHOTO BUJA.
MosxeT OBITh MPEACTABIICH B TICYATHOU U JICKTPOHHOU (opMe.

Yueonoe nocooue — yueGHoe wu3maHue, AOMONHAMOIIEE WIM 3aMEHSIONIEe YaCTHYHO, WU
MOJTHOCTBIO YUEOHHK, OHUIMATIHHO YTBEPKACHHOE B KAU€CTBE TaHHOTO BU/IA.

Pabouas mempaopr — yuebOHOe T1ocoOue, HUMeEroIlee OCOoObIl AMIAKTUYECKUW —armapar,
CIOCOOCTBYIONTUI CAMOCTOSATEIHHOM PaboTe 00yJaroIIerocst HaJl OCBOCHHEM YIeOHOTO MpEaMETa.
Yueono-memoouueckue mamepuanvl — COBOKYNIHOCTh MAaTEpUajoB, B IMOJHOM oObeMe
00eCTIeUNBAOIINX TIPEIOJaBaHNe JAHHON AUCIMILINHBI (aTJIaChl, KOHTYPHBIE KapThI, IIOYPOYHOE
IUTAHUPOBAHKE, CPEJCTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3aHMs, pabodne mporpaMMsbl U T.1.).


https://ohrana-tryda.com/node/3982

Cpeocmea o0yuenusa u 60ocnumanus — Jpyrue UCTOYHUKU Y4eOHON HHpOpMaINH,
MPEOCTaBIIIEMbIE 00YJAIOIIUMCS B X0JIe 00pa30BaTEIbHOMN EATETLHOCTH.

1.4. llenpto Hactosmiero IlonmokeHuss sBiIseTCSs CO3MaHUE YCIOBHM M MaKCUMaJbHOTO
obecrieueHHsT Y4eOHOU JHMTEpaTypol OOYYAIONIMXCS IIKOJBI, IOBBIIICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJICKTUBA U CEMBH 3a MPaBUIIbHOE, PallMOHAILHOE HCIIOIH30BAHUE MIKOIbHBIX
Y4eOHUKOB, OpraHu3anus paldoThl cpear OOydYaIOMUXCS W HMX POJMUTENCH 10 BOCHUTAHHIO
OCO3HAHHOT0, OEPEKHOTO OTHOILIEHUS K YYCOHHUKY.

1.5. Yder nokymeHTOB OMOIMOTEYHOrO (POHJIA SIBISICTCS OCHOBOW OTYETHOCTH WM TUTAHUPOBAHHS
NesITeNbHOCTH OUOINOTEKH, CITIOCOOCTBYET 00ECIIEYSHUIO €0 COXPAaHHOCTH.

2. ®opmupoBanue ponaa yueOHMKOB U MOPSAOK ydeTa (poHa yueOHOM JTUTEPATYPBI
2.1.  KommiekroBanue yueOHOro (hoHIa OMOIMOTEKN IIKOIBI IPOUCXOANT HA OCHOBE €XKErOIHO
yTBepkaaeMbix PDeepanbHbIX NepeuHell ydeOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO NPU
peanu3ali  MMEIOIIUX TOCYAApCTBEHHYIO aKKPEAMTAIMI0 00pa3oBaTENbHBIX IMPOTPaMM
HayaJlbHOro OOIIEro, OCHOBHOrO oOmiero, cpexHero ooOuiero oOpa3oBaHMs, IepedHei
OpraHu3alfii, OCYIIECTBISIIOIINX BBIMYCK YYE€OHBIX TOCOOMH, KOTOpBIE JOIyCKAIOTCA K
HCIOJIb30BAHUIO [IPU peaTU3alii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTALI0 00pa30BaTeNbHbIX
nporpamMm. ExxerogHo yTBepxkaaeTcs nepeueHb yaeOHIUKOB U y4eOHBIX TocoOuit 00pa3oBaTeIbHON
OpraHu3alHH.
2.2.  OOpazoBarenbHasi OpraHu3alus CaMOCTOSITENIbHA B BEIOOPE U ONPEAEICHUU:
* KOMIUIEKTa Y4YeOHUKOB, Y4eOHBIX IOCOOMH, y4yeOHO-METOIUYECKUX MaTepUaloB,
o0ecTeYnBarOIUX MPeroiaBaHie yueOHOro npeaMeTa, Kypca, TUCIHUIUTHHBI (MOYIIs);
» cpeactB oOydyeHMss M BocnuTaHusa. BbiOop cpeactB oOydeHuss W BOCHHMTAHUS
ornpexaensercs crnenuuKor coaepx)aHus U GOpMON OpraHHU3alMH 00Pa30BATEIHLHOM
JesITeIbHOCTH.
2.3. llomomnenme yueOHOro ¢oHAAa o0OEcreunBaeTCsl 3a CYET CPEeICTB (enepaabHoro,
pPErMOHANBbHOTO0, MyHHUIMIANbHOTO OromkeroB (c1.35, mn.2 ®PenpepanbHoro 3akoHa «OO0
obpazoBannn B Poccwmiickoii ~®Depepanmn»); HWHBIX HCTOYHUKOB, HE  3alpeIICHHBIX
3akoHoJarenbcTBOM P®d, B T.u. 0€3BO3ME3HOrO MOXEPTBOBAHMUA (U3NYECKUMHU H/MIU
IOPUANYECKUMH JTULIAMHU.
2.4. B nemsix obecnieueHus oOydaromuxcs yaeOHUKaMU, Y4eOHBIMU MOCOOUSIMHU IKOJIA MOXKET
B3aMMOJICHCTBOBATh C JIPYTHMMHU 00IIe00pa30BaTeIbHBIMU OpraHU3alusIMU paiioHa, YTpaBIeHUEM
oOpaszoBaHMsI.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb padOThI M0 CO3JaHUI0 U CBOEBPEMEHHOMY
MOTOJIHEHUIO  OnOinoTeyHoro (oHJa IIKOJBbHBIX YYEOHHMKOB OCYILECTBISET JUPEKTOp
00pa3oBaTeNbHON OPTaHU3AIHH.
2.6. Jlomyckaercsi HCIIOJIb30BaHME  y4eOHO-METOJMYECKUX KOMIUIEKTOB, BXOJALIMX B
@enepanbHbIl  MEepeYeHb YYEOHHKOB, COTJIACOBAHHBIX Ha llemarormdyeckoM coBeTe W
YTBEP)KJCHHBIX IPUKA30M TUPEKTOPA ILIKOJIBI.
2.7.  Jlnsa >pdexTUBHOM OpraHu3auu 00pa30BaTEIHHON NEATEIBHOCTH UCIOIB3YeTCs YI4eOHO-
METOAMYECKOE 00eCcTIeYeHHEe U3 OJJHOM MPEIAMETHO-METOANYECKOHN JIMHHH.
2.8.  Tlpomecc pabothl o GpopmMupoBaHuio GoHIa YICOHON TUTEPATYPhI BKIIOYACT CISAYIONINE
3Tarbl:
e paboTa meNaroruyeckoro KojulekTuBa ¢ DenepajbHbIM IE€peYHEM  yYEOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIH30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3AIUIX;
® TIOJrOTOBKA CIMCKA Y4€OHUKOB, IUITAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM roy;
e TqpenocTaBieHHE cHucka ydeOHuKOB IlemarornueckoMy COBETy Ha COIJIaCOBAHHME H
YTBEPXKJICHUE;
® JMarHOCTUKAa YPOBHSA OOECHEeYeHHOCTH oOyuaroummxcsi YyuyeOHOW muTepaTypod Ha
CIIeAYIONIHA y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHI'C€HTOM OOYYaIONIMXCS, COCTABICHUE
NEPCHEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs y4eOHoro hoHna;



e odopmiieHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMH B COOTBETCTBHHU C YTBEPKICHHBIM
CHHUCKOM Y4eOHUKOB U TJIAaHOM KOMILJICKTOBaHMUS;
® T[POBEJCHHE AYKIIMOHA WM 3aKJIIOYEHHE JOTOBOPA C IMOCTABIIMKOM O 3aKyIlKe y4eOHOH
JTUTEPaTYPHI,

® TIpUEM U YYET BHOBb [IOCTYNUBIICH yueOHOM TUTEpaTyphl B OUOINOTEKY.
2.9. bubnmoreuynsiii (OHI HIKOJBHBIX Y4eOHUKOB YYUTBIBACTCS W XPAHUTCS OTICIBHO OT
OCHOBHOTO ()OH/Ia ITKOJILHON OMOIMOTEKH.
2.10. K oubnuomeunomy ondy yueonou numepamypot (yaeOHOMY (QOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocoOus, opdorpaduyeckue cioBapu, MaTeMaTHICCKUE TaOJIUIIbI, COOPHUKHU
VIpXHESHUH U 3a/1a4, IPAKTHKYMbI, KHUTH JUIS YT€HUS, XPECTOMATHH, pab09re TSTPaIH, aTiIachl,
KOHTYpHBIE KapThl B TIEYATHOM M DJIJIGKTPOHHOM BHJIE, COJAEPKaHHE KOTOPBIX OTBEYACT
TpeOOBaHUSIM rOCyIapCTBEHHBIX 00pa3oBaTebHBIX CTaHJIapPTOB, 00eCTIeYnBArOIINX
MIPEEeMCTBEHHOCTh M3YyU€HHUs JUCHUIUIMH U CHCTEMaTHU3WPOBAHHBIX 1O 00pa3oBaTENIbHBIM
o0acTsIM.
2.11. JloxkymeHThl, BKiIOUaeMbie B (oHA Oubnuotexu, mapkupytorcs. [Ipu 3Tom Moryt ObITh
MCIIOJIb30BaHbI IITEMITCTN, KHIKHBIC 3HAKW, WHIUBUIYaJIbHBIC IITPUXOBBIC KOJBI, APYTUE BHUJIBI
MapKUPOBKH.
2.12. JIoOKyMeHTHl TOCTYHAlOT B OHOIMOTEKY ¥ BKJIIOYAIOTCS B OMONMOTEUHBId (OHA B
pe3ynbTaTe TOCTAaBKH O0053aTeNbHOrO HK3EMIUISApa, MOKYNKU (TMOAMHCKH, OOMEHa, TapeHus,
MOKEPTBOBAHMSA, KONHPOBAHUS  OpPUTMHAIOB W3  (GoHma Oubmmoreku). JJOKyMEHTHI,
MOATOTOBJICHHBIE K TNpUeMy B OUONMOTeuHbIH (DOHI, MOABEpraroTcs MepBUYHON 00paboTke U
WHIUBUAYATPHOMY YYCTY.
2.13. JlokyMeHTBbl NPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKyMEHTaM (HakIagHasi, akT),
BKJTFOYAIOIIUM CITHCOK MTOCTYTUICHHH.
2.14. Tlpuem HOKYMEHTOB, IMOCTYMAKOIUX B OWUONMMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0€3B03ME3THON OCHOBE (00SI3aTEIIBHBIC 3K3EMIUISPHI, IEMO3UTHBIC YK3EMILIIPBI MEXKTYHAPOHBIX
opranuzainuii, 0e3BO3ME3[HbIE MOCTYIUICHUS W3 HEU3BECTHBIX U AHOHHUMHBIX HCTOYHUKOB),
oopmIsieTcst akTOM O IprUeMe JTOKYMEHTOB.
2.15. Tlpuem AOKYMEHTOB, MOCTYHAIOMIMX B OUOIMOTEKY OT IOPUIUYECKOTr0, GU3NYECKOTO JHUIa
B BUJIC JIapa C yKa3aHHEM €ro HazHaueHUs /IS TIONOJHEeHUs1 OnbinroTeyHoro ¢honma, ohopmisercs
JIOTOBOPOM TOKEPTBOBAHUS B COOTBETCTBUHU € ['paxkmaHckuMm kojekcom Poccuiickonn @enepaunu
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT YHTATEICH B3aMEH YTEPSHHBIX W TPH3HAHHBIX PaBHOIICHHBIMU
yTpayeHHbIM, oOQopMmIIgeTcs akToM O TMpuéMe JOKYMEHTOB B3aMeH yTepsHHbIX. B axre
yKaspiBaeTcsl  (paMmius, WHUIMANBI  YUTATeNsd, CBEICHUS 00  YTEPSHHBIX  H3IaHUIX
(perucTpalMoHHBIN HOMEp, KpaTkoe Oubnnorpaduyeckoe OMucaHue H3JaHHs, I€Ha) CBEIACHUS O
MPUHSTHIX U3IaHUAX (KpaTkoe onbarorpaduueckoe onrMcanue u3aanusl, [eHa), MOAMMCH YUTATEIS
Y TIPUHUMAIOIIEH CTOPOHBIL.
2.17.  VYuér oubnmoreyHoro onna yuyeOHOH nHUTEpaTyphl OTPa)kaeT IMOCTYIICHHE, BHIOBITHE,
o0mIyr0 BenW4YMHY (oHIa Y4eOHHMKOB, M CIY>KUT OCHOBOH €ro MpaBWJIBHOTO (HOPMUPOBAHMS,
IIEJICBOT0 MCIIOJIB30BAHUS U COXPAHHOCTH, OCYIIESCTBICHHS KOHTPOJIS 32 HAIMYUEM U JIBIDKCHUEM
y4eOHUKOB.
2.18. TlIpomecc ydyera OubamoredHoro (GoHga yI4eOHMKOB BKIIOYACT: MPHEM, IITEMIICIICBAaHUE,
pETrUCTpalMIO MOCTYIUICHUS, paclipe/ie]ieH s 10 KJlaccaM, BBIOBITHS, a TaKKe MOJIBEICHUE UTOTOB
IBYOKCHHSI (POHIA U €T0 TIPOBEPKY.
2.19. Bce omepanuu Mo y4eTy MPOU3BOIATCS 3aBEAYIOIIUM OUOIHOTEKOM, CTOMMOCTHBIA y4eT
BeleTcsl Oyxranrepuei, oOcmyKuBarIield mkoiry. MHBeHTapu3anus ydeOHoro oHIa M CBepka
JAHHBIX OMOIMOTEKH U OyXTanTepuu MPOBOAUTCS €KETOTHO.
2.20.  Ydyer yueOHOM JIMTEPATYPHI OCYIIECTBISICTCS TPYIIIIOBBIM ClIOCOOOM 1 BeaeTcs B «KuHure
cymmapHoro y4eta» (nanee - KCY) u (unun) snektponHoM Bujae. KCVY yuyeOHHKOB XpaHUTCS B
OuOIMOTEKE TOCTOSTHHO.
2.21.  KCY coCTOWT U3 TPEX YacTeu:




Yactp 1. [loctynnenune B (oua. B oty uwacTh 3amuceiBaeTcsi oOlee KOJUYECTBO MOCTYMHUBIINUX
Y4E€OHHKOB M MX CTOMMOCTH C O0s3aTENbHBIM YKa3aHHEM HOMEpa W JaThl COMPOBOAMTEIHHOTO
nokymenTta. Homep 3anucu exeroano HaunHaeTcs ¢ Ne 1 u ua€T o nmopsiky mocTyIIeHUH.
Yacte 2. BpiObiTHe u3 QoHma. B 3TOi uyacTm 3ammchiBalOTCS HOMEpa aKTOB Ha CIHCAHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEPXKACHUS aKTa U OOIIEr0 KOJUYECTBA CIUCAHHBIX Y4eOHHUKOB
Ha o0uryo cymmy. Hymepanus 3amuceii 0 BRIOBIBIINX W3JIAHHUSIX U3 TOJIA B TOJ] TIPOJIOIHKACTCS.
Yacte 3. Utorm yuera nBuxenus GoHIOB. B TpeTheil 4acTu 3amMCHIBAIOTCS UTOTU JBUKCHUS
dbonHIa y4eOHUKOB:
+ o0Iee KOJIMYECTBO MOCTYNUBIINX YUeOHUKOB 32 TEKYIUH TOJ, HA CYMMY;
+ o01Iee KOJIMYEeCTBO BBIOBIBIINX yUYEOHUKOB 32 TEKYIIUH TOJI, HA CYMMY;
+ o0Iee KOJIMYECTBO YUeOHUKOB, COCTOSIIIMX Ha ydeTe Ha | ssHBaps MOCIEayIOIIero roja,
Ha CyMMYy.
2.21. WupuBuayanbHbIA (TPYNIOBOIl) ydeT y4eOHUKOB OCYIIECTBISIETCS B KapTOTEKE ydeTa
Y4eOHMKOB Ha KaTaJOXHBIX KapTOYKaX CTaHAAapTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
pETrUCTpallMOHHBI HOMEp, Oubnuorpaduyeckoe omucaHue y4eOHHKA, CBEIEHUS O KOJIMUYECTBE
MOCTYMUBIINX Y4eOHUKOB C yKa3aHUEM LEeHBL. [Ipu HEOJHOKPATHOM MOCTYIUICHUH Y4eOHHKA, HE
UMEIOIIEM OTJIMYMN, KpOMe Tojla M3JaHHUs U LEHBI, BCE MOCTYIUICHUS 3aHOCSATCS Ha €IUHYIO
kapTouky. Eciu e B yueOHUKE BHECEHBI JONOJIHEHUS U U3MEHEHMSI, TO HA HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisitoTCs B yU€THYIO KapTOTEKY MO KjiaccaM, a BHYTPH KJIACCOB — IO
npeameram. [locne cricanust Bcex yueOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. VYd4eTHble KapTOYKH Y4YEOHHKOB PErHUCTpUpyroTcs B «JKypHane perucrpanuul y4eTHBIX
KapTouek OmOamoTeyHoro (oHIa MIKOJIBHBIX YUeOHHKOBY», KOTOPBIN BeAeTCS Mo 00pasily: HoMep
IO MOPSIJIKY, Ha3BaHue, kiacc, No akTa BBIOBITHS KapTOUKH.
2.23. Vyery mnoanexar Bce BHAbl YYEOHMKOB M Y4eOHbIX mnocoOuil. Pabouume terpanu,
IUIAKTHUECKUE MaTepHhalibl, TaOIuIbl, MPOMUCH, KOHTYpPHBIE KapThl, AaTJIachl SIBISIOTCSA
JIOKYMEHTaMU BpPEMEHHOro Xxapakrtepa. Mx yder mpousBoautcs B «TeTpaau ydeTa TOKyMEHTOB
BPEMEHHOT0 XapaKTepay.
2.24. Ha npuHSTHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIUCh, TIOATBEPKIAIOIIA,
YTO TMOCTYNHBIIKE AOKYMEHTBHI IPHUHATHI B OMOIMOTEUHbIH (OHA Kak B OOBEKT 0CO00 LIEHHOTO
IBUKIMOTO umytecTsa (naiee - OLIJIN) wim kak B 00bEKT HHOTO JBH)KHUMOTO HMYIIICCTBA.
2.25. IlepBuuHbIe y4eTHBIE AOKYMEHTHI, MOATBEp:kKAaromne (PakT MOCTYIIIEHUs, MEpPeNalTcs B
OyXTaJITepuIO ISl BKIIFOUEHHS B yueT OnbmuoredHoro hoHma.
2.26. ExexBapTanbsHo, pu yciaouu usmeHeHus coctaa OLJIM, cBenenus 06 o01ieM KOIMYecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (hOHIA, KaK OOBEKT 0C000
L[EHHOTO JIBUYKUMOTO UMYIIIECTBA, IEPEIAIOTCS YUPEIUTEIIO.
2.27. B3aMmeH yTepsSHHBIX WJIM WCIOPYCHHBIX YYCOHWKOB MPUHUMAIOTCS JPYIHE€ KHUTH,
HeoOXOUMBIE IIKOJIE. Y4YeOHUKH, YTepsSHHbIE W NMPUHSATHIC B3aMeH, Y4uTbiBaloTca B «TeTpamu
ydeTa KHHT H APYTUX JOKYMEHTOB, IPHHATHIX OT YATATEICH B3aMEH YTEPSHHBIXY.
2.28. Yder BKIIOYAET PETUCTPALMIO TOCTYIJICHHS JOKYMEHTOB B OMONIHOTEYHBINH (OHI, UX
BBIOBITHS 13 ()OHJIA, UTOTOBBIC JIAHHBIC O BEJIMYUHE (00BeMe) Bcero OMOIMOoTeYyHOro )OHIA U €TO
MO/IPa3IesioB, CTOUMOCTD (hOHA.
2.29. OcHOBHBIC TPEOOBAHMSI, IPEABSBIIEMBIC K YIeTy OMOTHOTEYHOTO hOH Ia:
*  TOJHOTA M IOCTOBEPHOCTH YYETHOU MH(OpMALINU;
*  ONEPATUBHOCTH;
e  JIOKyMEHTHpPOBaHHOE O(OPMIICHHE KaKIOTO MOCTYIJICHUS B (POHI M Ka)XJOTO BBIOBITHS
u3 hoHma;
*  COBMECTUMOCTb MpPUEMOB H (opM ydeTra, UX HAASKHOCTh NpPHU MapaIeTbHOM
WCIIOJIb30BaHUH TPAJIUIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTUN YUETa;
*  COOTBETCTBHE HOMEHKJATYphl IMOKa3aTejel ydera (OHIAa aHAIOTUYHBIM IOKa3aTessM
roCyIapCTBEHHOW OMOIUOTEYHON CTAaTHCTHKH.




3. Ilopsigok BbI/Ia4u M BO3BPAaTa Y4eOHUKOB
3.1. Tlopsimox mosp30oBaHHs y4eOHOU JuTeparypoil ompenensercs [lomoxennem o GuOIHOTEKE,
[IpaBuinamu nonb3oBaHus OMOIMOTEKON U NaHHBIM [lonoxeHneMm.
3.2. K oOywarommmcsi, 0CBauBaloIlUM OCHOBHbIE 00pa30OBaTENbHbIE IPOrpaMMBbl B Ipezaenax
benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHbBIX CTAHIAPTOB, OTHOCSTCS:

« o0yyarommuecs, OCBaMBAOIIUE MPOrPaMMy HadyaIbHOTO 001Iero 00pa3oBaHus;

+ o0yuaromiuecs, OCBaBaIOLIUE MPOrpaMMy OCHOBHOT'O O0IIIEr0 00pa3oBaHus;

« oOyyarommuecs, OCBaMBAIOIIUE MMPOTPAMMY CPEIHET0 00IIero 00pa3oBaHMs.
3.3. Illkoma OecmiaTtHO o0OecrneynBaeT oOydaromUXcs Y4eOHHKaMH, Yy4eOHBIMH H Yy4eOHO-
METOAMYECKUMH TIOCOOMSIMM B COOTBETCTBHHM C (heAepalibHBIM TIepeuyHEM y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K UCIOIB30BAHUIO MPU PeATU3alud UMEIOIINUX aKKPEIUTAIIIO
0o0pa30BaTeNbHBIX IMPOTPAMM HAYAJIBLHOTO OOINEro, OCHOBHOTO OOMIEro, CpeIHEro OOMIero
oOpa3oBaHus B mpenenax ¢eaepaltbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB.
Obecneuenne OOyYarOIMXCS YKa3aHHBIMHA W3JaHUSMH OCYIIECTBISICTCS 3a CYET W3/AaHui,
UMerIuXxcs B (GOHAC MIKOJbHONH OMOMMoTekHn. bubmuoreunnld (POHI €XKETrOaHO TMOIOIHASTCS
HEOOXOIUMBIMU YY€OHUKAMH, yIEOHBIMU U YI€OHO-METOANYECKIMHU TTOCOOUSIMH.
3.4. YuebHas nurepaTtypa UCHOJb3yeTCS HE MEHee S5 JIeT, HO MPU COOTBETCTBUU DenepanibHOMY
crannapty u PenepalbHOMY IMEPEUHIO YUeOHHMKOB MOKET MCIHOJb30BaThes A0 10 et (mucemo
MunuctepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne MJI-1634/03).
3.5. VYuecOHukH, ydeOHbIE TMMOCOOMS U YYEOHO-METOJMYECKHE MaTepHallbl, HEOOXO0IUMBIC
oOyyarolmuMcsi Ul OCBOGHHS YYEOHBIX NPEIMETOB, KypCOB, IUCIHHIUIMH 3a Mpeaeiamu
denepanbHBIX  TOCYHApCTBEHHBIX  OOpa30BATEIbHBIX  CTAHAAPTOB, POIUTENH  (3aKOHHBIC
MPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENBLHO.
3.6. JleTaM-uHBAIUAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI, 00YJarOIUMCs Ha
JIOMy TI0 OCHOBHBIM O0II€00pa30BaTENbHBIM MPOTPAMMaM C HCHOJIb30BAHUEM AHCTAHLIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUI Ha TMEPHOJ] MOyYeHHs] 00pa30BaHUsl YIC€OHUKHU MPETOCTABIISIOTCS
B I0JIb30BaHUE OECILIATHO.
3.7. YuebHukH, yueOHBbIE TIOCOOUS U y4eOHO-METOJMUYECKUE MaTepuasbl (pabodre MmporpaMMel,
MOYpPOYHOE TUIAHWPOBAHUE, METOAMYECKUE MOCOOUs U T.I.) AJS JTUYHOTO MOJb30BAHUS YUUTENS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Eciay naHHBIE WM3JaHWS MMEIOTCS B HAIMYUHM B (HOHIE
OMOIMOTEKH, YUUTEINd 00€CIIeYNBAIOTCS UMH B €IMHUYHOM IK3EMILISIpe OECIIaTHO.
3.8. YueOHuku, yuyeOHbIE U Y4eOHO-METOINYECKHE TOCOOHUS MPEJOCTABIIOTCS OOYYarOIMCS
IIKOJIBI B TUYHOE MOJIb30BaHUE 110 OJIHOMY KOMILIEKTY CPOKOM Ha OIMH TOJ HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHS OHHM PacCYMTAHBI. BTOpOil KOMIUICKT y4eOHMKOB MOXKET OBITh BBIJIAH 10
3asBJICHUI0 POJUTENId B CBS3U C YXYAIUICHHEM 3J0pOBbS OOYyYalOlIErocs Mpu HAIUYUHU
CBOOOTHBIX IK3EMIUISIPOB B OMOIHOTEKE.
3.9. Ilepen HauasoMm y4yeOHOro rojga OuONIMOTEKaph BbIIAET YYEOHMKH Ha KJIAcC KIIACCHBIM
pykoBomutensim 1-11 kmaccoB mo rpaduky, YTBEpXKACHHOMY JAWPEKTOPOM INKOIBL. Bbigaua
y4eOHOW TUTepaTypbl KJIACCHBIM PYKOBOIUTENSIM (pukcupyetcst B «KHUTe BbIAaun y4EOHUKOB» U
MOJITBEPKIACTCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.
3.10. OGyyaromuyecs WKOJIbI MOJIy4atoT Y4eOHUKU U yuyeOHble nmocodus u3 ponma 6uGIMOTEKH y
KJIACCHBIX PYKOBOJHWTENCH B Hadaje y4eOHOro roja. Beimaua y4eOHHMKOB M y4eOHBIX MOCOOMI
ponutensM 1-x kimaccoB U oOyuaromumcs 2-9 kinaccoB (GUKCUPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BesomMocTH BhIIauM U BO3BpaTa YUeOHHKOB» U MOJATBEPIKIACTCS JIMIHOM MOAMUCHIO OJHOTO U3
ponutenei obydaromerocs B 1 kiacce, a Bo 2-11 kiaccax — JUYHON MOAIMCHIO 00yUYarOLIErocs.
«BemoMocTu BeIZIauu U BO3BpaTa y4eOHUKOB» XpaHATCS B Oubimoreke. KitlaccHbIe pyKOBOIUTEIH
I-11 xmaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYYaloOlIMXCs CBOEro Kiacca M MX POAUTENeH
(3aKOHHBIX MPEICTABUTENCH) O IPABUIIAX MOJIB30BAHUS YUCOHHKAMH.
3.11. B ucKIIOUUTENBHBIX Clydasx oOydaromiuecs (JIOJDKHUKH, BHOBb NMPHUOBIBIINE, a TAKKe JUIS
noarotoBku k OI'D m EI'D, Ha nerHee oOydeHHE) MOJydarOT Yy4eOHUKH y OuOIHOTEeKaps.
YyeOuuku s moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KiaccoB M BHOBB
OpUOBIBIIMM BBIIAIOTCS TOJBKO TPH HAJTMYMKM WX B OuOIMOTeKe. Bpigaua HE0OXOIUMBIX



y4eOHUKOB Ha JIETHUH Mepro] GUKCHUpYeTCsl B YUTATENbCKUX (HOpMyIsapax MOJ JUYHYIO TOIMUCH
00yJaromuXxcsl.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIE, TaK U MCIOJIb30BaHHBIC paHee. B TeueHne onHoit
Heeny o0yJaronuecs J0HKHBI IPOCMOTPETh BCe YICOHUKH M y4eOHBIC TOCOOUS, BBIIAHHEBIC M B
Tu4HOe mojib3oBaHue. [lpum oOHapyxeHun JedEeKTOB, MELIAIOIUX BOCHPUITHIO Y4eOHOTO
Marepuaia (OTCYTCTBHS JIUCTOB, MOPYM TEKCTA) OOYYAIOIIMWUCS WM €r0 POAUTENH (3aKOHHBIC
MIPEJICTAaBUTENIN) MOTYT OOpaTUTHCS B OUOIMOTEKY ISl 3aMEHBI €ro APYTruM. Y UeOHUK MOKET ObITh
3aMEHEH IMPH ero HaTHYuH B Gponae Onbmuoreku. [1o ncreueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEITHEMY BUJy U KauecCTBY ydyeOHWKAa OMOIMOTEKOW HE MPUHUMAIOTCA, a OTBETCTBEHHOCTH 3a
oOHapyXeHHbIE Je(EeKThl B CHaBaEMBIX y4YEOHHMKaX HECEeT TOT OOydYaIOUIMICs, KOTOPBIH HMH
TI0JIb30BAJICS.

3.13. B xoHme y4eOHOTrO rojma W mpu IMepexoje OOyJaroImerocss B TEYCHHE Y4eOHOro roja us3
IIKOJIBI B JPYryl0 00pa30BaTelbHYI0 OpraHU3alMI0 y4eOHHKH, y4eOHble mMocoOus, pabouune
TEeTpaAun W Y4eOHO-METOAWYECKHE MaTepHalibl, MPEAOCTABICHHBIE B JIMYHOE IIOJIH30BAHUE
oOyuJaroluxcs, BO3BpAILIAlOTCs B OUONMMOTEKY IIKOJbL. B ciiydyae mopuu wiam yrepu ydeOHHKa,
y4e0HOr0 WIH Y4e0HO-METOIUYSCKOT0 TOCOOHsI, MPEIOCTABICHHOTO O0yYarIeMycsl B JTUIHOE
MOJIb30BaHUE, POAMUTENHU (3aKOHHBIE MPEICTaBUTENN) O0S3aHBI BO3MECTHTH YIIEpO W BEpHYTH B
OUOIMOTEKY HOBBIN y4EOHUK.

3.14. Obyuaromuecs: BBITYCKHBIX KJIACCOB Mepe] MOJIyYeHUEM JOKYMEHTa 00 OKOHYAHHUU IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS ¢ OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO rojia OCYIIECTBISETCS MO IrpaduKy, COCTaBICHHOMY
3aBenyroniel OMOIMOTEKOM U YTBEPKACHHOMY JHUPEKTOpOM MIKoubl. llpueM yueOHUKOB
MIPOU3BOTUTCS:

« ot oOyvaromuxcs 1 — 8, 10 k1accoB - KJIaCCHBIMU PYKOBOAUTEIISIMU;

* or oOywatomuxcs 9 u 11 knaccoB - 3aBenyromield OUOIMOTEKOW COBMECTHO C
KJIacCHbIMU pykoBoauTensiMu. KitaccHbiil pykoBoautens obecneunBaer 100% sBKy
00yJaroIuxcs Co BCeMH Y4eOHUKAMU B COOTBETCTBUU C TPaPUKOM.

3.16. OOyuarommecss 00s3aHBI C/aTh YYEOHWKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSAM IO UX UCTOIH30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 0M0/1MO0TEeYHOT0 hoHAA
4.1. Cpox ucronb30BaHus yaeOHHKA HE MEHEe TISATH JIET.
4.2. BriObITHE yueOHUKOB U3 (HoH1a OUOIMOTEKH TPOU3BOIUTCS IO IPUYUHAM:

¢ BeTX0oCTH ((HPU3NYECKUN U3HOC);

e YCTapeJoCTH IO COICPIKAHUIO;

« yrepe (C yKa3aHUEeM KOHKPETHBIX OOCTOSATENbCTB YTEPH).
B akte o BbIObITHM (DUKCHUPYIOTCS CBeleHUs 00 yueOHHMKax, MCKJIFOYaeMbIX TOJILKO IO OIHOM
MIpUYUHE.
4.3. Crnucanue yuyeOHHKOB MPOBOAMUTCA HE peXe OJHOrO pasza B rof. Ha kaawlil BUI criMcaHUs
(«Betxuey, «YcrapeBure MO COJEPKAHUIO», «Y TEPSHHBIC YUTATEISIMIA» ) COCTABISETCS aKT B 2-X
AK3EMILIApPaxX, KOTOPBIA MOMUCHIBAETCA KOMUCCUEH U yTBEPKAACTCA TUPEKTOPOM MIKOJbL. OIuH
SK3EMIUISIp aKTa XpaHHUTCA B OMOIMOTEKe, APyroi mepenaercs IMOJA PacHHCKy B OyXraiTepulio,
KOTOpasi POM3BOJIUT CIKMCaHUE ¢ OanaHca IIKOJbI YKa3aHHOW B aKT€ CTOMMOCTH Y4YCOHHKOB.
CriucaHHble 1O aKTy YYEOHUKH CHAIOTCS B COOTBETCTBYIOLIME OpPraHW3allMHd I10 3aroTOBKE
BTOPUYHOTO CBIPbs. JIeHBIH OT cJJauu Y4eOHUKOB BHOCSITCS HA PACUETHBIN CYET IIKOJIBI.
4.4. BoiObiTHe ydeOHMKOB M3 (oHAa OUOIMOTEKH OodopMisieTcs akToM 00 HCKIIOYCHHH |
OTpa)kaeTCss B KHUTE CYMMapHOrO ydeTa, a TaKKe B KapTOTEKE ydyeTa y4yeOHHUKOB. BrIObITHE
y4eOHBIX MaTepUAIIOB BPEMEHHOTO XpaHEHUs IMPOU3BOJUTCS B KOHIIE KaJICHIAPHOTO IoJia MO aKTy
C YKa3aHUEM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHCHUS.
4.5. AKTB Ha criMcaHWe YYeOHMKOB BU3UPYIOTCS WICHAMHU KOMHCCHH TI0 COXPAHHOCTH (DOHIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPKAAIOTCS TUPEKTOPOM LIKOJIBI.



4.6. CrnucaHHble 1O akTy Y4YeOHHKM MOTYT OBITh MCIIOJIB30BAaHbl JJISi HU3TOTOBJICHUS
IUIAKTHYECKOTO MaTepuala, JJIs pPecTaBpallMOHHBIX padOT WM MEpefaroTCs OPraHU3alusIM II0
3aroTOBKE BTOPCHIPbs. YacTh y4eOHUKOB, HAXOISALIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUHU,
IIOCJIE CIIMCAHUsI MOXKET BbIJIaBaThCs 00y4arOUIMMCs JUIsl IOJTOTOBKU K SK3aMEeHaM, IepeaBaThCs
B yueOHble KaOMHETHI WIIM UCIIOJIb30BaHBI JJI1 PEMOHTA JIPYTUX YU€OHHKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C ACHCTBYIOLUIMMHU 3aIPELIACTCS.

5. YdeT uTOroB ABU:KeHUs1 0UOJIMOTEYHOr0 (poHIA

5.1. Utorn nBuxeHusi GOHIOB MOABOIATCS B KHUIE CyMMapHOro ydyeta OubinuoreyHoro (oHaa
(W IpYyroM perucTpe CyMMapHOTO y4eTa, MPUHATOM B OHMOJIMOTEKE) Ha OCHOBAaHWH JIaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. VToroBele JaHHBIE UMEIOT YETHIpe OO0s3aTENIBHBIX IMOKA3aTelisl: COCTOSIIO HAa Hayallo Toja,
MOCTYIHUJIO 32 TOJl, BEIOBUIO 3a I'0Jl, COCTOUT Ha KOHeIl rojia. MiToroBeie aHHbBIE IO 3JIEKTPOHHBIM
CETEBBbIM YAAJECHHBIM JOKYMEHTaM NPEACTABISAIOTCA CIACAYIOIIMMHM IOKAa3aTeIsIMA YYETHBIX
€IMHHUIL: COCTOSUIO HAa HAayalo roga, opopMIIEHO B JOCTYIl B TEUEHUE TOjia, JOCTYI MPEKPAIICH B
TCUCHHE Ir0JIa, COCTOUT Ha KOHEI[ I'0ja.

6. IIpoBepka HAJIMYUA JOKYMEHTOB 0M0/1M0TEYHOT0 (pOoHIA
6.1. Obs3arenbHas HUHBEHTApU3ALKs IPOBOJUTCA B CICAYIOIIMX CIyYasX:
* IIpU CMEHE MaTepUaAIbHO OTBETCTBEHHOTO JIUIIA;
* IIpU BBIABJICHUU (AKTOB XUIIEHUS WIN IOPUYHU JOKYMEHTOB;
* B Cly4ae CTUXMIHOro OeacTBMs, MOXapa WIM JpPYrMX 4Ype3BblYAlHBIX CHUTyaluH,
BbI3BAaHHBIX FKCTPEMAIbHBIMU YCIOBUSAMU;
« 1pu nepenayde Gonaa OMOIMOTEKH U €€ YaCTH B apeHY;
* IIpU PEOpPraHU3aLUU U JIUKBUIAUN OMOIHMOTEKH.
Jlnist mpoBeeHHS TIPOBEPOK TUPEKTOPOM 00pa30BaTENIbHON OpraHU3aIlM Ha3HAYAeTCS KOMHCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEJICTABUTENb OyXTalTEepUH.
6.2. [IpoBepka (poHaa B IJIaHOBOM HOPSKE OCYILECTBISAETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa WIM €ro YacTH 3aBEpIIACTCS] COCTaBICHUEM aKTa O pe3yjbTaTax
MIPOBE/ICHUS TPOBEPKH HATMYUS JOKYMEHTOB yueOHOro (hOHIA W MPHIOKEHHEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX [0 HEYCTAaHOBJIEHHOW npuunHe. B akre Qpukcupyorcs cBeleHus o
KOJINYECTBE:!
*  JIOKYMEHTOB yueOHOro (oH/1a 110 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIINXCS B HATNYHH;
*  JJOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (DOH[IE 110 HEYCTAHOBICHHOM MPUYUHE.
B akTe Tarke yKaspIBalOTCSI HOMEp M Jara aKTa O MPOBEICHHU NPEABIYIIEH MPOBEPKH. AKT C
IPUJIOKEHUEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIEHHOH NpUYMHE,
MOJIMCHIBACTCS NPECceaTeIeM U YWICHAMH KOMUCCHH U YTBEP)KAACTCS TUPEKTOPOM LIKOJIBI.
6.4. llpu BbIBIEHUM B Ipolecce MPOBEPKH (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXHOCTH YCTAaHOBJICHHS BHHOBHBIX JIMII YOBITKM TI0 HEJOCTaue CIHCBIBAIOTCS B
COOTBETCTBHH C JAECHCTBYIOLINM 3aKOHOIATEILCTBOM.

7. 1eJIONPON3BOJACTBO B OPraHM3anuM yyera 0u0,1uoTe4Horo ¢gonaa

7.1. Opranuzamnust paboThl C TOKYMEHTAMH IO y4eTy OMOJIMOTeYHOro (POHIa OCYIISCTBIISICTCS IO
MIpaBUJIaM BEJCHHUS JIeJIO0MPOU3BOJICTBA.

7.2. OcCHOBHBIE AOKYMCHTBI, B KOTOPBLIX OCYHICCTBIIACTCA YUCT, MNOMAJICIKAT IOCTOAHHOMY
XpaHEHUI0 KaK JOKYMEHThI CTpPOroi orueTHOCTU. [lOCTOSHHO, 0 JTUKBHIAIUU OUOIHOTEKH,
XPaHATCA PEeruCTPbl MHANBHIYATHHOTO U CYMMAapHOTO ydeTa JOKYMEHTOB OMOIuoTedHoro ¢oHaa
(perucTpalMOHHble KHUTH, UHBEHTAPHbIE KHUTY, KHUTH CYMMapHOTO Y4eTa, YUYETHBIM KaTajlor H
KaTaJIoTH).



7.3. B cooTBeTcTBMM C TMpaBWIAMHU OpraHMU3AIMM TOCYJapCTBEHHOTO apXWBHOTO Jieia
YCTaHABIIMBAIOTCS CJENYIOIIME CPOKM XpaHEHHUS JIOKYMEHTOB, OOECHEUMBAIOIIUX YYE€T U
COXPAHHOCTH ()OH/IOB:
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HakiaJHble, CU€Ta, ONUCH, CHUCKA Ha IOCTYHAIOLIYIO
JaUTepaTypy) — 3 roaa;
* TMPUXOJHBIC aKTHl HA JIUTEPATYpPY, MOIYUYEHHYIO OecIIaTHO Wi 0€3 COMPOBOAMTEIBHBIX
JIOKYMEHTOB, — 3 T0J1a;
* KHUTa yyeTa JIUTepaTypbl, yTEPSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 rona;
* AKThl HAa CIUCAaHUE KHUT U MEPHUOJUYECKHX HU3JIaHUM, YYETHbIE KapTOUYKH, KHUKHbBIE
bopMyIsipbl ClIMCAHHBIX U3MaHui — 10 Jer.
7.4. Tlo wucTedyeHMH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI TMOJUIekKAT YHHYTOXKEHUIO B
YCTaHOBJICHHOM HOPSJIKE.
7.5. o okoHUaHUs OYepeNHON MpoBepkH (POHIA XpaHATCA AKThl O pPE3yIbTaTax MPOBEACHUS
IIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOrO (POHIA.

8. ObGecneyeHue cOXpaHHOCTH OMOJIMOTEYHOr0 JOH/AA IIKOJIBHBIX Y4eOHNKOB
8.1. CoxpaHHOCTb (oHAa OOecrneyuBaeTcsi CO3/1aHUEM ONTUMAJIbHBIX YCIOBUH XpaHEHUs U
MCTIOJIb30BaHMUS YIE€OHMKOB, a TAK)KE OXPAHOW MX OT MOPYH U XUIICHUH.
8.2. XpaHeHue yueOHMKOB OCYLIECTBISETCS COIVIACHO JAEHCTBYOUMM MHCTpyKuusM 1o oxpaHe
TpyZa U M0XKapHOU 0€30MacHOCTH.
8.3. ®onx y4eOHMKOB pacronaraeTcsi ¥ yuuThIBaeTCs OT/AEIBHO OT OCHOBHOTO (hoHA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMUIO COXPAHHOCTH (OHIA Y4eOHHWKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIbI U 3aBeyI0Iero OndInoTeKoi.
8.5. OTBETCTBEHHOCTDb 3a COCTOSIHUE U COXPAHHOCTh BBIJIAHHBIX YYEOHHKOB B T€UEHUE YUEOHOIO
roga HecyT oOydaroluecs, MnoJsib3yromuecs 3TUM (QonaoM. OHM ke, IpU HEOoOXOAMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu wiM nopyu yuyeOHMKa pOIUTENH (3aKOHHBIE IPEICTABUTENN) BO3MELIAIOT
HaHECEHHBIN yIIepO B COOTBETCTBUH C ACUCTBYIOIIMM 3aKOHOIATEIILCTBOM.
8.7. B 1mensix KOHTPOJISA 32 COXPAHHOCTBIO YYEOHUKOB 00ydaromumucs 2 pasa B roj (ceHTs0pb U
arpenp) OMOIMOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI 1O MPOBEPKE COCTOSHUS y4EOHUKOB.
CBeznieHus 0 pe3ysbTaTax peija JOBOJATCS 10 KJIACCHOTO PyKOBOAUTEINS, IPH HEOOXOJUMOCTH 10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKr COCTABIISIETCS aKT.
8.8. Kputepuu no npoBepke COCTOSHUS YIEOHUKOB:

¢ HaJM4Me 3allMCH O MPUHAJIEKHOCTH yueOHUKa 00y4aroimeMycs;

* HaJMyMe BceX y4eOHMKOB HA MOMEHT MPOBEPKU (COTIACHO paclrCaHHUIO YPOKOB);

*  HaJIW4HEe OOJIOKEK HA YIeOHUKAX;

* BHEHIHUHU BUJ y4eOHHMKA (OTCYTCTBHUE I'psA3M, HAJIHCEH, TOMITOCTEH, TOPE30B, PBAHBIX

CTpaHULl, IOBPEXJICHUH NEPEIIETOB B yUeOHUKAX );
« s 1 — 4 KJ1accoB - HaJIMUME 3aKJIaI0K.

9. [IpaBu/Ia M0/Ib30BAHNSA YYeOHUKAMHU /LISl 00YYAKOLIUXCH M pOAUTe el

9.1. OOyuaromuecs UMEIOT MPaBO IOJy4aTh Y4€OHUKH, MPELyCMOTPEHHbIE 00pa30BaTeIbHBIMU
porpaMMaMHU IIKOJIbI, BO BDEMEHHOE IM0JIb30BaHKE U3 (POHIa OMOITHMOTEKH OECILIaTHO.

9.2. V4eOHUKHU BBIIAIOTCS OOYYaIOIIMMCS CPOKOM Ha OJIMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOM
CpPOK OOy4YeHHsI OHU pacCUMTaHbl, Oe3 MpaBa MepeiAayd MU Npoaaxu. Bo3BpaT y4eOHUKOB
rapaHTUPYETCS POIUTEISIMH (3aKOHHBIMH MTPEICTABUTEISIMH).

9.3. Y4eOHHMKH MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIIOJb30BaHHbIC paHee. [IpoOieMsr
HEXBATKH YYCOHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pEe3epBHBIM (OHJ MIKOJI palioHa (001acTHOTO
LIEHTpA).

9.4. O0yuvaromuecst TOJKHBI TOJNHUCATh KaXIblii YUeOHHK, MOJy4YeHHBIH M3 (HOHIA MIKOIBHOM
6ubmnorexu (yueOHbIi roj, haMuius, uMs, Kiacc).

9.5. Y4eOHHK OIKEH UMETh JIOTIOTHUTENBHYIO0 ChEMHYIO O0JIOKKY.



9.6. B yueOHuKax Henb3s IUCaTh, PUCOBATh, 3arM0aTh U BBIPHIBATh CTPAHULIBI U T ..

9.7. OOyuwaromuecst 00s3aHBl BO3BpallaTh INKOJbHbIE YYEOHHMKH B ONPSATHOM BHUIAE, II0
HE00XO0IUMOCTH PEMOHTHPOBATh UX.

9.8. Y4eOHMKH JTODKHBI BO3BPALIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYIIL.

9.9. Bemyckauku (9,11 kmaccoB) 00s3aHBI pacCUUTATHCS ¢ OMOIMOTEKOW O MCTEYCHHUU CpPOKa
oOyueHus (10 MOTy4YeHHs aTTecTaTa).

9.10. O0y4aronmecs, BRIOBIBAIOIINE B TEUCHHE YIEOHOTO T0/a, 00s3aHbI CaTh YICOHUKH Tepe/
MOJIy4YEHHEM JIOKYMEHTOB.

9.11. B cnyyae mopuu Ui yTepu yaeOHUKOB oOydarommuecs: 00s3aHbl BOBMECTUTH MX HOBBIMU HJTH
PaBHOLICHHBIMHU I10 COTJIACOBAHUIO C 3aBEYIOIINUM OUOINOTEKOIA.

9.12. OTBeTCTBEHHOCTb 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYEOHUKOB HECYT Kak
o0yyJaromuecs, Tak 1 UX pOJUTEIH (3aKOHHbIE ITPEJICTABUTENHN).

10. TpeOoBaHuUs K HCIOJIB30BAHUIO M 00€CTIEYEHNI0 COXPAHHOCTH Y4eOHHUKOB

10.1. Obyuatomecs 00s13aHBl OEPEKHO OTHOCHTHCS K Y4eOHUKAM, HE JOMYCKaTh UX 3arpsS3HEHHUS
Y TIOPYH, PUBOJSIINX K MOTepe HHPOPMAITUH, yXYIIIAIONUX y1000UYUTAEMOCTb, YCIOBUS YTCHUS
(ToTepst AIEMEHTOB M300pakeHUs, ISTHA, LAPANUHBI, OTCYTCTBUE OJIHOW MM Ooyiee CTpaHUI],
CKJICMBaHUE CTPAHMII M TIOBPESKIACHUE TEKCTA WM WUTIOCTPAIUi TPU PacKpbITUH, AedopMarius,
MOTPEMaHHOCTh 0JI0Ka WM MEePEIIeTa).

10.2. Tlpu wucCHoNB30BaHUM YYEeOHHKA IEPBOrO TOJ@, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIIMYHOM COCTOSIHUH: YHCTBIM, LIEJIbIM, 0€3 TIOBPEXKICHHI 1 MOTEPTOCTEeH KOpeIKa,
YIJIOB TIeperieTa, 0e3 OTphIBa MeperuieTa oT 0JIoKa.

10.3. IIpu ucnonp30BaHUU yu4eOHHKA BTOPOTO-TPETHETO T'OJIa, OH JIOJKEH OBITh C/IaH B IIKOJLHYIO
OMOJMOTEKY B XOpOIIEM COCTOSHHM: YHCTBIM, IICJIBIM, JIOIYCKAIOTCSI HE3HAYMTEIbHBIC
MOBPEXICHHS: MOTYT OBITh HEMHOTO TIOTPENIaHbl YTOJIKH MEPerieTa, KOPEemoK (HO He TIOPBaH).
10.4. Tlpu ucnonp30BaHUU Y4eOHUKA YETBIPEX-IISITU JIET, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B yOBICTBOPUTEIBHOM COCTOSHHM, IPUTOAHBIM JUISl JajbHEHINErO UCIIOIb30BAHUS:
YHCTBIM, JOMYCKAeTCs HAJAPBIB Kopemika (He Oosiee 1 cM. OT Kpasi) W mepervieTa B MECTe €ro
COEIMHEHUS ¢ OJIOKOM.

10.5. IIpu ucnonb30BaHUM y4eOHWKA MIECTH JIET U 0oJiee, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B yIOBICTBOPUTEIBHOM COCTOSHHHM, MIPUIOAHBIM JUUISl JajbHEHINEr0 UCIIOIb30BaHUS:
YHCTBIM, JIOIYCKaeTCs HAJAPBIB Kopemika (He Oojee 2-3 ¢M OT Kpasi) W IeperuieTa B MECTE €ro
COEIMHEHUS ¢ OJIOKOM.

10.6. Bce nmoBpexieHusI TOIDKHBI ObITh aKKYPaTHO CKIICEHBI IIPO3PaYHOil OyMaroi, 1u00 IIMpOKUM
MPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM /1esITeJIbHOCTH

11.1. JIupekTop LIKOJBI HECET OTBETCTBEHHOCTh 33 OPraHM3ALMIO PadOTHI 0 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEeYHOTO (POHAA MIKOMBHBIX YUYEOHHKOB, oOOecredeHre OOydJaronIixcs
ydeOHMKaMu, y4eOHBIMH IOCOOMSMH, Y4EOHO-METOJMYECKUMH MaTepuallaMH, CpEICTBAMU
00y4YeHUs U BOCIIUTAHUSI.

11.2. 3amecTtuTens AUPEKTOpPa WIKOJBI IO Y4eOHO-BOCHHUTATENBHON paboTe ompeaenser
NOTPeOHOCTh IIKOJBI B YU€OHHMKAX, COOTBETCTBYIOIIMX IPOTpaMMaM OOYYEHHs, OCYIIECTBISIOT
KOHTPOJIb 3a WCIIOJIB30BAHUEM IE€AarOrM4ecKuMH pa0OTHHKaMH B XOJe 00pa3oBaTEbHON
NESITEeNbHOCTH Yy4YeOHUKOB, YUYEOHBIX TMOCOOMH © y4eOHO-METOJUYECKHX MaTepHAIOB B
COOTBETCTBUH CO CIUCKOM, OIPEIEICHHBIM LIKOJOH, COBMECTHO C YYHTEISIMHU U 3aBEIYIOINM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BBITOJHEHHEM OOYYarOIIUXCs €AMHBIX TPEeOOBAaHHMA 1O
UCIIOJIB30BAHUIO U COXPAHHOCTH y4eOHUKOB.

11.3. KrnaccHble pyKOBOJUTEIM HECYT OTBETCTBEHHOCTh 32 BOCIHTAHHE Y OOyYaIOIIUXCS
OepeXHOr0 OTHOILIEHUS K Y4eOHOHl KHHUIe, 3a COCTOSHHE YYEeOHMKOB W Y4eOHBIX MOCOOMit
o0ydJaromuxcs CBOETO Kjacca B TEYEHHE Y4eOHOrO To/a, CBOEBPEMEHHYIO BbLIady (crady)



y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKUX M0coOMii B OHUOIMOTEKY B COOTBETCTBUM C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyrommii OMOTUOTEKONW HECET OTBETCTBEHHOCTH 3a JTOCTOBEPHOCTh HHQOpMAIMU 00
00ECTIEYeHHOCTH YUeOHUKAaMH, y4eOHBIMA TOCOOMSIMH U Y4eOHO-METOAMYECKIMH MaTepHalaMH
o0ydJaroImuxcs IIKOJbI, 32 OpraHu3aLuo paboThl OMOIMOTEKH 10 BblJaue U BO3BpaTy y4eOHHUKOB,
Y4eOHBIX TOCOOMH W Yy4eOHO-METOJAMYECKUX MATEPHAIOB OOYJAIOIIMMHUCS, 33 COXPAHHOCTh
6ubnanoreynoro ¢poHma yueOHON JIUTEPATypHI.

11.5. Poaurenun (3aKOHHBIE TMPEICTABUTEIHM) OOYYAIONMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIy4YEHHBIX YUCOHUKOB, YU€OHBIX TOCOOUN M yUeOHO-METOINYECKUX MAaTEepUaIOB U
BO3MEIIAIOT UX YTPATy WX TOPUy OMOIHMOTEKE IIKOJIBL.

11.6. OGyuaromuecss HECyT OTBETCTBEHHOCTb 32 COXPAaHHOCTh Y4eOHHKOB, Y4EOHBIX MMOCOOMH U
y4eOHO-METOIMIECKAX MAaTEPUAIOB, IMTOyYEHHBIX U3 (DOH/IA IIKOJIEHOW OMOIHOTEKH.

12. 3aka0unTeIbHbIE MOJ0KEHHUS

12.1. Hacrosimee Ilonoxenne o mkojapHOM OHOIMOTEYHOM (DOHIE, MOpsAIKEe ero GopMUpOBaHUS,
ydera, HCIIOJIb30BaHMs U 00SCIICUCHUST COXPAHHOCTH SIBIISICTCS JIOKAIBHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcs Ha [lemaroruueckoM COBETe MIKOJIBI U YTBEpXKIaeTcs (JIMOO BBOIAUTCS B JIEHCTBUE)
MPUKA30M IUPEKTOPA OPraHU3alUK, OCYIIECTBIAIONICH 00pa30BaTEIbHYIO ACSITEIBHOCTD.

12.2. Bce u3MeHeHUs W JOMOJHEHHUs, BHOCHMBIE B Hacrosmiee [lomoxenue, opopMistoTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOIATebCTBOM Poccuiickoi deneparym.
12.3. Tlonoxenue o OuOMMOTEYHOM (HOHIAE OOpPa30BATEIHPHOM OpraHU3AIMH IMPUHUMACTCS Ha
HEOIpeeNeHHbId CpoK. M3MeHeHus u nononHeHus K [1o0KeHHI0 NpUHUMAKOTCS B IMOPSJIKE,
npeaycMoTpeHHoM 1.12.1. nactosiero Ilonoxenus.

12.4. Tlocne npunsatus IlonoxkeHus (WA U3MEHEHUN U JONOJHEHUN OTAEIbHBIX IYHKTOB U
pa3esioB) B HOBOM peaKIlMy Mpeablayias peJakiiusg aBTOMAaTUYECKU yTPauuBaeT CUITY.
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